Common Final
Handbook

CHANDLER UNIFIED SCHOOL DISTRICT #80

Office of Research and Assessment
CUSD ASSESSMENT TEAM | UPDATED 5.2.25




COMMON FINAL HANDBOOK

Table of Contents

ComMMON FINAl COUSE LiSE.........ooiiiiiiiiiiie ettt ettt e et e e st e s bt e e sat e e sabeeesabeesabeesbeeesabeesabbeesnseesabeeesnneenas 3
SChOOICity COMMON FINQIS..........oooiiiiiii e e e e et e e e e et e e e e ebte e e s e bteeeeeabeaeesabaasesansaneesesteeessnstaeesanes 11
Common Finals Test Administration Procedures (SChoolCity FiNals)...........c...ccoceeeiiiiiiiii i 11
Common Finals Test Administration Scripted DIireCtions ..............ccviiiiiiiiiiiciiii e s 12
Common Finals AcCesSibility GUILE ............cooouiiiiiiiiiii et e s et e e e s sabee e e ssabbeeessnsseeesansseeess 13
Accessing and Using the SChoolCity Sample TeSt..........cooouiiiiiiiiiiie e ree e s sbee e s e nares 16
How to Administer Common Finals in SChOOICItY...............ccoiiiiiiiii e e e e e e e rarae e e eaes 17
Troubleshooting Guide: SchoolCity Online Administration.................ccoooiii i e e 20
Scoring a Performance Based Assessment in SChOOICitY.............ccooouiiiiiiiiii e 22
Extempore World Languages CommOon FiNQAIS.............cccuiiiiiiiiiiiiiiec ettt e e s aree e s e e e e s abeee s e nabeeesennnees 23
Common Finals Test Administration Procedures (Extempore WL Finals).............ccccooeiiiiiiiiiiec et 24
Common Final Test Administration Procedures: Writing TeSt ............cccuiiiiiiiiii et e s 25
Common Final Test Administration Procedures: SPeaking TeSt...........cccuiiiiiiiiiiiiiiii et e s eaaeee s 27
Accessing and Using the EXtempore SAmMPIe TeSt..........oooiiii i e e e s sbee e e e beee s e sares 29
Extempore Technical Guide: Complete Before TeStiNG ...........coovciiiiiiiiiii et e e e ssre e e e s sareeeeeaes 32
Administering Common FiNals iN EXEEMPOTE...........c.uviiiiiiiiieciee ettt e e e te e e e et e e e e e aae e e e eateeeeesteeeeenareeesennrens 37
EXteMPOre TroUbIEShOOLING ............ooooiiiie e et e e et e e e et e e e s ebte e e s ebteeeeeabeeeeeestaeasenstanansans 42
Adding @ Language KEYDOArd................oooiiiiiiiiie ettt e e et e e e st e e e e et be e e e e ab e e e e e abe e e e e abaeeeetreeeeanreeeeennrees 44
7-12 Common Finals - Frequently Asked QUESTHIONS .............cciiiiiiiiiii e ere e e e e e e e s b ee e e e enbaeeeeennees 50
GENEral INFOrMAtION.......c..iiiiie ettt st st b e e b e s be e sae e s aee et e e nbeesaeesanesanenane 50
U L [ o @e o ' To o T T T | 3 PR 50
When are COmMmON FINAIS IVENT .......uiiii ettt e et e e e et e e e s ettt e e e e ebteeeeesteeeesbtaeaeastaseeessaeeesstasasenssanananns 50
Which courses have COmMMON FINAISP......ccoiiiiiiiiiiieeeeeeere ettt st r e bt e esmeesaeeemeeereens 50

My course has a Common Final. Can | administer my own Final EXam? .......ccceeiiiiiieiiiiiee e eevee e evee e 50

If my subject area does not have a Common Final, what do 1 dO? ... e 50
What is a Challenge test and can 1 Use it @S @ fiNal? ......ooooiiiiiiciiie e e et e e e e e e e e ate e e e 50

Are we adding Common Finals to 0ther CONTENT ArEaS? .....cccuiiiciiiiiee ettt e e see et e e e e sre e e e e esseeesseeesnnes 51
AV o = A E Yol o To o L1 YA PSPPI 51
How do Test Security Procedures support students and tEaChers?.........ueeeciieiicciiee i 51
How are Common FiNals dEVEIOPEA? .......eeiuiiieiee ettt e te et e e e s e et e e s te e sateeesteesnseeesnseesnseeeneeesnseeennes 51
What is the timeline for accessing and viewing the Common FiNals?...........cooveieiiiicie e 52

11/18/2024 1



COMMON FINAL HANDBOOK

| have a student that is absent and will not return before the end of the testing window. Now what?..................... 52
How do | provide feedback 0n CommMON FINGIS? .......cciiiiiiiiiiiiiie ettt e et e e et e e e s are e e s e eare e e e enreeeeennres 52
(272 oL T =T 4] o - USRS 52
Will I be able to print answer sheets and test DOOKIEES?......coiiuiiii i 52
What are the procedures for 7-12 CUSD ComMMON FINAIS?.......cccuiiiciiieiiie e erieeeciee st ete et e e ate e st senre e sbeeenne s 53
How do teachers and students 10g in t0 SChOOICItY? ........oiiiiiiiiiciee e e e e e e e eaees 53
What if | have @ SUDSTITULE TEACNEIT ... ittt sttt sae e st e e eee e 53

(0 T I Lot 1Y) N o L\ L T o Y PP 53

(0 TUT T - =T AT - SR UPPTPPRNS 53
How do | administer the @SSESSMENT? .......coiiiiiiiiiiie ittt st e st srn e senesn e e r e e sne e reennees 53
What happens if a student exits a test, comes in late, is absent during testing or doesn’t finish? ..........ccccceeeeeeis 54

A student submitted their assessment accidently. What should | dO?..........c.ooeeiiiiiiciii i 54
What accommodations will students receive on diStriCt tESTS? ......cceviirieriiriiiieeee e 54

| have a student that requires a Special Paper Version (SPV). What should | dO? ........c.ccccovviviieeciiiiiiecee e 54

Can test content be translated for ENglish LEArNEIS?.........ei oo ciiii ettt ettt ee e e e e e e e e eree e e e reee e e enrees 55
What happens if | run into problems with TEChNOIOZY?.......coo i 55

N =T =X 1T - SRR 55
How much is the Common Final worth towards a final 8rade?.........cooiuiiiiiiiiiee e 55
How do | grade my COMMON FINGI? ...cooiiiiiiiciii ettt e e e st e e e st e e e e s be e e e easbeeeesnbeeeesssbeeessnseeeeennsens 55
What else do | do With the data? ..ottt sttt e b e bt e bt e sae e st e et e eeeens 55
ACCESSING TOST RESUIES ... ...viiiiiiiie ettt e ettt e e e et e e e e eteeeeeebaeeeeeabaeeeeaabtsaaeaassaeaeasesaesasesseeanssasaesassanassnssanananes 56
ACCESSING ClASS TESE RESUILS ............coooeeieeieiie ettt e e ettt e e e et te e e s e bt e e e e s bteeeesbteeeeabteeessnstaeesssteeessnstaeeeanns 56
ACCeSSiNG INAIVIAUGI TESE RESUILS ................cccuueeiieiieie e et e ettt e e sette e e e s ette e e s s ebteeessabteeeessteeeesastaeessastaeassasteeessnstaeeennns 58
CUSD Data ANalysis ProtoCol .............cooiiiiiiiiiiii ettt et e e et e e et e e e st e e e e s eabeeeeesabeeesesaseaeeennbeeeesanseeeeennsens 59
Teacher’s Guide SChoOICity DAata ANAIYSIS..............oooiiiiiiiiiiiie e e e e e e e ste e e e e arae e e e ataeeesantaeeesaaseeeesansreeens 61
Student Work Analysis WOTKSREET ..............ooo ittt e e e et e e e e e bt e e e e ebteeesebeeeeeesteeeeeseseeeaseneaeanes 63
AdAItIONAl RESOUICES...........oiiiiiiiiieee ettt sttt e bt e st e st e st e st e bt e bt e s b e e sme e s et e et e e bt e sseesenesanesareeane e neennees 65
Common Finals School Year 2024-2025 Test Security ABre@MENt .............coocviiiiiiiiieeiciiee e eetree e eere e e e s e srre e e e sanees 66

11/18/2024 2



COMMON FINAL HANDBOOK

Common Final Course List

Embedded Resources are additional online tools in the SchoolCity platform.

Additional Resources include any supporting reference documents that are uploaded into the system. Students may refer to an online copy
within SchoolCity or a paper copy printed in advance by the teacher. No additional notes may be added to the resource.

Public Blueprints for Common Finals are found at https://www.cusd80.com/Page/116886.

English Language Arts Common Finals

Course Added
Course Y Name of Assessment Embedded Resources Platform
Codes Resources
II:IannguagLe i Arts 7 EEE?;OS ELA_GRADE 7 JH_FINAL SEM 1 N/A N/A SchoolCit
onors Language Arts ELA GRADE 7 JH FINAL SEM 2 chooflity
Gifted Language Arts 7 ENG710
Language Arts 8 ENGB0O ;) A GRADE S JH FINAL SEM 1
H.onors Language Arts 8 ENG805 ELA GRADE 8 JH FINAL SEM 2 N/A N/A SchoolCity
Gifted Language Arts 8 ENGS810
. ELA GRADE 9 HS FINAL SEM 1
English 9 ENGI00 | A GRADE 9 HS FINAL SEM 2 N/A N/A SchoolCity
Honors English 9 ENG105
English 10 ENG200 ELA GRADE 10 HS FINAL SEM 1
& _ N/A N/A SchoolCity
Honors English 10 ENG205 ELA GRADE 10 HS FINAL SEM 2
English 11 EN
E:gl;zh 11 - EVIT ENgz(Z)g ELA GRADE 11 H5 FINAL SEM 1 N/A N/A SchoolCit
el ELA GRADE 11 HS_FINAL SEM 2 ¥
English 11 Resource ENG300EVT
English 12 ENG400
ELA GRADE 12 HS FINAL SEM 1
English 12 - EVIT ENG420 N/A N/A SchoolCity
. ELA GRADE 12 HS FINAL SEM 2
English 12 Resource ENG400EVT
ELA GRADE 7 RESOURCE JH FINAL SEM 1
Engli E i
nglish 7 Resource NG740 ELA GRADE 7 RESOURCE JH FINAL SEM 2 N/A N/A SchoolCity
ELA GRADE 8 RESOURCE JH FINAL SEM 1
English 8 Resource ENG840 N/A N/A SchoolCity
ELA GRADE 8 RESOURCE JH FINAL SEM 2
ELA GRADE 9 RESOURCE HS FINAL SEM 1
English 9 Resource ENG120  |ELA GRADE 9 RESOURCE HS FINAL SEM 2 N/A N/A SchoolCity
ELA GRADE 10 RESOURCE HS FINAL SEM 1
ELA GRADE 10 RESOURCE HS FINAL SEM 2
English 10 Resource ENG220 N/A N/A SchoolCity
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https://www.cusd80.com/Page/116886
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%207%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%207%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%208%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%208%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%209%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%209%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%2010%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%2010%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%2011%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%2011%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%2012%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%2012%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%207%20Resource%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%207%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%208%20Resource%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%208%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%209%20Resource%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%209%20Resource%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%2010%20Resource%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ELA%2010%20Resource%20Sem%202%20Blueprint.pdf
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Math Common Finals

C Added
Course ourse Name of Assessment Embedded Resources € Platform
Codes Resources
Sem 1 Reference
Sheet
MATH GRADE 7 JH FINAL SEM 1
Math 7 MAT700 Scientific Calculator ~|Sem 2 Reference hoolCi
MATH GRADE 7 JH FINAL SEM 2 Sheet SchoolCity
Sem1&2
Reference Sheet
Pre-Algebra MATS800 MATH_PREALGEBRA_JH_FINAL_SEM 1 Scientific Calculator Sem 1 Reference SchoolCity
Honors Pre-Algebra MAT705 MATH PREALGEBRA JH FINAL SEM 2 Graphing Calculator Sheet
MAT100 MATH ALGEBRA| HS FINAL SEM 1 Scientific Calculator
Algebra 1 ! I : ! N/A SchoolCity
MAT105 MATH ALGEBRA| HS FINAL SEM 2 Graphing Calculator
Honors Algebra 1
Algebra 2 MAT300 MATH ALGEBRA Il HS FINAL SEM 1 Scientific Calculator N/A SchoolCit
& MAT360 MATH ALGEBRA Il HS FINAL SEM 2 Graphing Calculator ¥
Resource Algebra 2
One-Part Final (All HS & ACPMS)
MATH_HONORS ALGEBRA II_HS_FINAL_SEM 1
MATH HONORS ALGEBRA II_HS FINAL SEM 2 Scientific Calculat
MAT305 clentific barcularor 1 \/a SchoolCity
Honors Algebra 2 Graphing Calculator
Two-Part Final (Select JH Sites)*
MATH_HONORS ALGEBRA II_JH_FINAL_SEM 1
MATH HONORS ALGEBRA Il JH FINAL SEM 2
One-Part Final (All HS & ACPMS/BAMS)
MATH HONORS GEOMETRY HS FINAL SEM 1
MATH_HONORS GEOMETRY_HS_F'NAL_SEM 2 Sc'ent'f'c Calculator
Honors Geometry MAT205 I I I 8 N/A SchoolCity
Graphing Calculator
Two-Part Final (Select JH Sites)*
MATH HONORS GEOMETRY JH FINAL SEM 1
MATH_HONORS GEOMETRY_JH_FINAL_SEM 2
Sem 1 Reference
MATH GEOMETRY HS FINAL SEM 1 Scientific Calculat Sheet
MAT200 clentific Lajculator | SNEET SchoolCity
Geometry MATH GEOMETRY HS FINAL SEM 2 Graphing Calculator |Sem 2 Reference
Sheet
MAT340 MATH COLLEGE ALGEBRA HS FINAL SEM 1 Scientific Calculator |Sem 1 Reference .
College Algebra . — | SchoolCity
MAT460 MATH COLLEGE ALGEBRA HS FINAL SEM 2 Graphing Calculator |Sheet
Resource College Algebra —
MATH COLLEGE MATH HS FINAL SEM 1 Scientific Calculat
MAT491 | MATH COLLEGE MATH HS FINAL SEM 2 GCIenhl' 5 calcula LT SchoolCity
College Mathematics raphing Calculator
Sem 1 Reference
MAT400 MATH PRECALCULUS HS FINAL SEM 1 Scientific Calculator Sheet .
Precalculus . - SchoolCity
MATA405 MATH PRECALCULUS HS FINAL SEM 2 Graphing Calculator |Sem 2 Reference
Honors Precalculus
Sheet
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https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math%20Grade%207%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math%20Grade%207%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_GRADE%207_JH_FINAL_SEM%201_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_GRADE%207_JH_FINAL_SEM%201_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_GRADE%207_JH_FINAL_SEM%202_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_GRADE%207_JH_FINAL_SEM%202_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_GRADE%207_JH_FINAL_SEM%201%20and%202_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_GRADE%207_JH_FINAL_SEM%201%20and%202_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math%20Prealgebra%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_PREALGEBRA_JH_FINAL_SEM%201_Reference%20sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_PREALGEBRA_JH_FINAL_SEM%201_Reference%20sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math%20Alg%20I%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math%20Alg%20I%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Alg%202%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Alg%202%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math%20Honors%20Geometry%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math%20Honors%20Geometry%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math%20Honors%20Geometry%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math%20Honors%20Geometry%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Geometry%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Geometry%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_GEOMETRY_HS_FINAL_SEM%201_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_GEOMETRY_HS_FINAL_SEM%201_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_GEOMETRY_HS_FINAL_SEM%202_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_GEOMETRY_HS_FINAL_SEM%202_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_College%20Algebra%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_College%20Algebra%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_COLLEGE%20ALGEBRA_HS_FINAL%20SEM%201_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_COLLEGE%20ALGEBRA_HS_FINAL%20SEM%201_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_College%20Math%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_College%20Math%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Precalculus%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Precalculus%20Sem%202%20Blueprint.pdf
https://drive.google.com/file/d/1OAPXRxpDpUm5BlXLiL9a2VeIPsMLEzsD/view?usp=sharing
https://drive.google.com/file/d/1OAPXRxpDpUm5BlXLiL9a2VeIPsMLEzsD/view?usp=sharing
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_PRECALCULUS_HS_FINAL_SEM%202_Reference%20Sheet%20v2.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_PRECALCULUS_HS_FINAL_SEM%202_Reference%20Sheet%20v2.pdf
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Honors Business Math MATH HONORS BUSINESS MATH HS FINAL SEM 1 Scientific Calculator Sem 2 Reference

MAT465 2CM2BEEENEE ks hoolCit
and Brief Calculus MATH HONORS BUSINESS MATH HS FINAL SEM2  |Graphing Calculator |Sheet choottty
l\/!ultivari-able Calc_ulus and |\ raoe MATH_MAT 475_HS_FINAL_SEM 1 Scienti'fic Calculator schoolCity
Differential Equations MATH_MAT 475_HS_FINAL_SEM 2 Graphing Calculator

Blueprints are not currently available for this course.

Linear Algebra and . MAT485 MATH_LINEAR ALGEBRA_HS_FINAL Scienti.fic Calculator N/A schoolCity
Advanced Math Topics Blueprint is not currently available for this course. Graphing Calculator

. MATH INTROSTATS HS FINAL SEM 1 Scientific Calculator [Sem 2 Reference .
Intro to Statistics MAT430 . SchoolCity
MATH INTROSTATS HS FINAL SEM 2 Graphing Calculator |Sheet

Sem 1 Reference

MATH RESOURCE GRADE 7 JH FINAL SEM 1 Sheet
Resource Math 7 MAT740 Scientific Calculator |~ _ .
! MATH RESOURCE GRADE 7 JH FINAL SEM 2 Sem 2 Reference [SchoolCity
Sheet
MATH RESOURCE PREALGEBRA JH FINAL SEM 1 Scientific Calculator [Sem 1 Reference
Resource Pre-Algebra MAT810 . [SchoolCit
! & MATH RESOURCE PREALGEBRA JH FINAL SEM 2 Graphing Calculator  |Sheet Y
Resource Algebra 1 MAT160 MATH RESOURCE ALGEBRA HS FINAL SEM 1 Scientific Calculator SchoolCity
MATH RESOURCE ALGEBRA HS FINAL SEM 2 Graphing Calculator
Resource Geometry MAT260 MATH RESOURCE GEOMETRY HS FINAL SEM 1 Scientific Calculator SchoolCity
MATH RESOURCE GEOMETRY HS FINAL SEM 2 Graphing Calculator

*Finals are identical. JH version is divided across two days to provide equitable testing time.

Science Common Finals

C Added
Course ourse Name of Assessment Embedded Resources €
Codes Resources
fB(;:zgesZilence 7 5C1700 ool
. SCI705 SCI_INTEGRATED SCIENCE 7_JH_FINAL_SEM 1
Integrated Science 7 N/A N/A
X SCI710 SCI_INTEGRATED SCIENCE 7 JH FINAL SEM 2
Honors Science 7 SCI720
Accelerated Science
Int ted Sci t SCI_ACP/BAMS SCIENCE 7 JH FINALSEM 1 SchoolCit
ntegrated Science a sc1700 / N/A N/A choolCity
ACPMS/BAMS Only SClI_ACP/BAMS SCIENCE 7 JH FINAL SEM 2
Science 8 $CI800 SchoolCity
Gifted Science 8 oCI505 SCI_INTEGRATED SCIENCE 8 JH FINAL SEM 1 N/A N/A
Integrated Science 8 SCI_INTEGRATED SCIENCE 8 JH FINAL SEM 2
. SCI810
Honors Science 8
E::c))grz Biolo, 5C1200 SCI BIOLOGY HS FINAL SEM 1 ool
or & 5CI205 N/A N/A
Agriscience - Applied AGS200 SCI BIOLOGY HS FINAL SEM 2
Biological Systems (ABS)
Chemistry SCI300 SCI_CHEMISTRY_HS FINAL SEM 1 o Semester 1 & 2 |SchoolCity
. Scientific Calculator la Sh
Honors Chemistry SCI305 SCI_CHEMISTRY HS FINAL SEM 2 Formula Sheet

Periodic Table
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https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Honors%20Business%20Math%20Sem%201.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Honors%20Business%20Math%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_HONORS%20BUSINESS%20MATH_HS_FINAL_SEM%202_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_HONORS%20BUSINESS%20MATH_HS_FINAL_SEM%202_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Intro%20to%20Stats%20Sem%201%20Blueprints.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Intro%20to%20Stats%20Sem%202%20blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_INTRO%20TO%20STATS_HS_FINAL_SEM%202_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/MATH_INTRO%20TO%20STATS_HS_FINAL_SEM%202_Reference%20Sheet.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Resource%20Math%207%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Resource%20Math%207%20Sem%202.pdf
https://drive.google.com/file/d/1pH9hAzkPHBLjMvYrrPYqJxQDL3ZRaRH0/view?usp=sharing
https://drive.google.com/file/d/1pH9hAzkPHBLjMvYrrPYqJxQDL3ZRaRH0/view?usp=sharing
https://drive.google.com/file/d/19axj95YZrDb7Bi3EtRxY1TIrXXAwCZC7/view?usp=sharing
https://drive.google.com/file/d/19axj95YZrDb7Bi3EtRxY1TIrXXAwCZC7/view?usp=sharing
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Resource%20PreAlgebra%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Resource%20PreAlgebra%20Sem%202%20Blueprint.pdf
https://drive.google.com/file/d/1mjlAqNGRXpaHN7O00eF9nDx_-wSCYD_L/view?usp=sharing
https://drive.google.com/file/d/1mjlAqNGRXpaHN7O00eF9nDx_-wSCYD_L/view?usp=sharing
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Resource%20Alg%201%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Resource%20Alg%201%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Resource%20Geometry%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Math_Resource%20Geometry%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Integrated%20Science%207%20Sem%202%20BP%20rev%204.2.25.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ACPMS.BAMS%20Science%207%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/ACPBAMS%20Sci%207%20Sem%202%20v4.4.25.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Science%208%20Sem%201%20BP%20v4.4.25.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Science%208%20Sem%202%20BP%20v.4.4.25.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Science%20Biology%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Science%20Biology%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Science%20Chemistry%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Science%20Chemistry%20Sem%202%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/SCI_CHEMISTRY_HS_FINAL_SEM%201%20AND%202_FORMULA%20SHEET.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/SCI_CHEMISTRY_HS_FINAL_SEM%201%20AND%202_PERIODIC%20TABLE.pdf
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Sem 1 Equation [SchoolCity
SCI_PHYSICS HS FINAL SEM 1
Physics Semester SCl400 Scientific Calculator  |Sheet
SCI_PHYSICS HS FINAL SEM 2 Sem 2 Equation
Sheet
Social Sciences Common Finals
C Added
Course ourse Name of Assessment Embedded Resources €
Codes Resources
SchoolCity
SOC700
Social Sciences 7 SOCT05 SS_SOCIAL SCIENCES 7_JH_FINAL_SEM 1 N/A N/A
Honors Social Sciences 7 |s0c710 SS_SOCIAL SCIENCES 7_JH_FINAL_SEM 2
Gifted Social Sciences 7
SchoolCity
SOC800
Social Sciences 8 SOC805 SS_SOCIAL SCIENCES 8_JH_FINAL_SEM 1 N/A N/A
Honors Social Sciences 8 $0C810 SS_SOCIAL SCIENCES 8_JH_FINAL_SEM 2
Gifted Social Sciences 8
SchoolCity
SOC100 SS_WORLD HISTORY_HS_FINAL_SEM 1 N/A N/A
World History S0C105 SS_WORLD HISTORY_HS_FINAL_SEM 2
Honors World History
SchoolCity
SS_US HISTORY_HS_FINAL_SEM 1
SOC300 - - - - N/A N/A
American History SS_US HISTORY_HS_FINAL_SEM 2
SOC420 SchoolCity
. MRK420B SS_ECONOMICS_HS_FINAL N/A N/A
Economics
AGS420B
SchoolCity
US/AZ Government SOC400 SS_CIVICS AND GOVERNMENT_HS_FINAL N/A N/A
and Constitution
World Language Common Finals
C Added
Course ourse Name of Assessment Embedded Resources €
Codes Resources
SPANISH 7 — SEM 1 — SPEAKING Extempore
SPANISH 7 — SEM 1 — WRITING
7th Grade Spanish SPA700 N/A N/A
SPANISH 7 — SEM 2 — SPEAKING
SPANISH 7 — SEM 2 - WRITING
SPANISH 7 —SEM 1 — LISTENING & READING SchoolCity
7th Grade S ish SPA700 N/A N/A
rade spanis SPANISH 7 — SEM 2 — LISTENING & READING / /
SPANISH 8 — SEM 1 — SPEAKING Extempore
8th Grade Spanish SPA800 SPANISH 8 — SEM 1 — WRITING N/A N/A
SPANISH 8 — SEM 2 — SPEAKING
11/18/2024 6



https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Science%20Physics%20Sem%201%20Blueprint.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/Sci_Physics_Sem%202%20BP%20v4.4.25.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/SCI_PHYSICS_HS_FINAL%20SEM%201_Equation%20Sheet_.pdf
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/domain/6568/blueprints/SCI_PHYSICS_HS_FINAL%20SEM%201_Equation%20Sheet_.pdf
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SPANISH 8 — SEM 2 — WRITING
SPANISH 8 — SEM 1 - LISTENING &READING SchoolCity
8th Grade Spanish SPAS00 N/A N/A
rade spanis SPANISH 8 — SEM 2 - LISTENING &READING / /
SPANISH 1 — SEM 1 — SPEAKING Extempore
SPA100  |SPANISH 1—SEM 1— WRITING N/A N/A
High School Spanish | SPA710* SPANISH 1 — SEM 2 — SPEAKING
SPANISH 1 — SEM 2 — WRITING
SPA100  |SPANISH 1 — SEM 1 — LISTENING & READING N/ N/ SchoolCity
High School Spanish | SPA710*  |SPANISH 1— SEM 12— LISTENING & READING
SPANISH 2 — SEM 1- SPEAKING (FORM A/B) Extempore
, . SPA200  |SPANISH 2 — SEM 1- WRITING (FORM A/B)
High School Spanish II N/A N/A
'8N SChoot Spanis SPA810*  |SPANISH 2 — SEM 2- SPEAKING (FORM A/B) / /
SPANISH 2 — SEM 2- WRITING (FORM A/B)
e Sehool Soanich I SPA200  |SPANISH 2 — SEM 1— LISTENING & READING N/ N/ SchoolCity
€ P SPA810*  |SPANISH 2 — SEM 2 — LISTENING & READING
" :
on.ors Spanish for SPA115
Heritage Speakers
GERMAN 1 - SEM 1 - SPEAKING Extempore
GERMAN 1 - SEM 1 - WRITING
High School German | GER100 N/A N/A
GERMAN 1 - SEM 2 - SPEAKING
GERMAN 1 - SEM 2 - WRITING
. GERMAN 1 - SEM 1 - LISTENING & READING SchoolCity
High School German | GER100 | GERMAN 1- SEM 2 - LISTENING & READING N/A N/A
GERMAN 1 - SEM 1 - SPEAKING Extempore
High School German I GER200 GERMAN 1 - SEM 1-WRITING N/A N/A
€ GERMAN 1 - SEM 2 - SPEAKING
GERMAN 1 - SEM 2 - WRITING
GERMAN 2 - SEM 1 - LISTENING & READING SchoolCity
High School G I |GER200 N/A N/A
'8N Schoot berman GERMAN 2 - SEM 2 - LISTENING & READING / /
CHI100 CHINESE 1 - SEM 1 — SPEAKING Extempore
High School Chinese | CHI700 CHINESE 1 - SEM 1 - WRITING N/A N/A
CHINESE 1 - SEM 2 — SPEAKING
CHI710*
CHINESE 1 - SEM 2 — WRITING
CHI100 SchoolCity
High School Chinese | CHI700 CHINESE 1 - SEM 1 - LISTENING & READING N/A N/A
CHI710*  |CHINESE 1 - SEM 2 - LISTENING & READING
H1200 CHINESE 2 - SEM 1 — SPEAKING Extempore
High School Chinese II CHIS00 CHINESE 2 - SEM 1 - WRITING N/A N/A
Chigior | CHINESE 2 - SEM 2~ SPEAKING
CHINESE 2 - SEM 2 — WRITING
CHI200 SchoolCity
High School Chinese II CHI800 CHINESE 2 - SEM 1 - LISTENING & READING N/A N/A
CHI810*  |CHINESE 2 - SEM 2 - LISTENING & READING
High School French | FRE100 FRENCH 1 - SEM 1 - SPEAKING N/A N/A Extempore
FRENCH 1 - SEM 1 - WRITING
11/18/2024 7




FRENCH 1 - SEM 2 - SPEAKING
FRENCH 1 - SEM 2 — WRITING

High School French | FRE100 FRENCH 1 - SEM 1 - LISTENING & READING N/A N/A SchoolCity
FRENCH 1 - SEM 2 - LISTENING & READING
FRENCH 2 - SEM 1 - SPEAKING Extempore
FRENCH 2 - SEM 1 - WRITING
High School French II FRE200 N/A N/A
FRENCH 2 - SEM 2 - SPEAKING
FRENCH 2 - SEM 2 - WRITING
FRENCH 2 - SEM 1 - LISTENING & READING SchoolCit
High School French Ii FRE200 N/A N/A choollity
FRENCH 2 - SEM 2 - LISTENING & READING
ASL 1-SEM 1 - EXPRESSIVE Extempore
ASL | ASL100 ASL 1-SEM 1 - RECEPTIVE N/A N/A
ASL 1 - SEM 2 — EXPRESSIVE
ASL 1-SEM 2 - RECEPTIVE
ASL 2 - SEM 1 — EXPRESSIVE Extempore
ASL 1| ASL200 ASL 2 - SEM 1 — RECEPTIVE N/A N/A
ASL 1 - SEM 2 — EXPRESSIVE
ASL 1-SEM 2 - RECEPTIVE
*These courses have the option of administering the common final.
PE & Health Common Finals
Course Added
Course Name of Assessment Embedded Resources
Codes Resources
PED700 SchoolCity
. . PED720
Physical Education 7 PED730 PE_JHS SINGLE SEMESTER_JH_FINAL N/A N/A
Physical Education 8 PED740 PE_JHS END OF YEAR_JH_FINAL
PED800
Health PED220 PE_CPR HEALTH_HS_UNIT TEST N/A N/A SchoolCity
Health PED220 PE_HEALTH_HS_FINAL N/A N/A SchoolCity
Career & Technical Education Common Finals
Course Added
Course u Name of Assessment Embedded Resources
Codes Resources
Agriscience - PALS AGS100 CTE_AGRISCIENCE PALS_HS_FINAL_SEM 1 N/A N/A SchoolCity
CTE_AGRISCIENCE PALS_HS_FINAL_SEM 2
CTE_AGS 230_HS_FINAL_SEM 2
CTE_AGS 240_HS_FINAL_SEM 1 SchoolCity
Agriscience 2 AGS240 CTE_AGS 240_HS_FINAL PBA_SEM 1_Fetal Pig N/A N/A
Dissection
Semester 2: Technical Skills Assessment
Agriscience Engineering AGS110 CTE_AG ENG_HS_F'NAL PBA_SEM 1 N/A N/A SChOOlCIty
CTE_AG ENG_HS_FINAL PBA_SEM 2
11/18/2024 8
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,:Agricultural Business AGS420 Semester 2 only N/A N/A SchoolCity
anagement CTE_AG BUSINESS _HS_FINAL_SEM 2
Auto Tech 1 AUT100 CTE_AUTO TECH 1_HS_FINAL_SEM 1 N/A N/A SchoolCity
CTE_AUTO TECH 1_HS_FINAL_SEM 2
Auto Tech 2 AUT200 CTE_AUTO TECH 2_HS_FINAL_SEM 1 N/A N/A SchoolCity
CTE_AUTO TECH 2_HS_FINAL_SEM 2
Biotechnology 1 BIT300 CTE_BIT300_HS_FINAL_SEM 1 N/A N/A SchoolCity
CTE_BIT300_HS_FINAL_SEM 2
Biotechnology 2 BIT400 CTE_BITA00_HS_FINAL_SEM 1 N/A N/A SchoolCity
AP Computer Science CsC125 | CTE_SOFTWARE APP CSC 125_HS_FINAL_SEM 1 N/A N/A SchoolCity
Principles CTE_SOFTWARE APP CSC 125_HS_FINAL PBA_SEM 1
AP Computer Science A CSC335 CTE_CSC335_HS_FINAL_SEM 1 N/A N/A SchoolCity
CTE_CSC335_HS_FINAL PBA_SEM 1
CTE_GDA100_HS_FINAL_SEM 1 SchoolCity
Digital Animation 1 GDA100 CTE_GDA100_HS_FINAL_SEM 1_PBA_Practical N/A N/A
CTE_GDA100_HS_FINAL_SEM 2
CTE_GDA100_HS_FINAL_SEM 2_PBA_Practical
Digital Animation 2 GDA200 CTE_GDA200_HS_FINAL_SEM 1 N/A N/A SchoolCity
Semester 2: Technical Skills Assessment
CTE_DPH100_HS_FINAL_SEM 1 SchoolCity
Digital Photo 1 DPH100 CTE_DPH100_HS_SEM 1_PBA_Photo Project N/A N/A
CTE_DPH100_HS_FINAL_SEM 2
CTE_DPH100_HS_FINAL_SEM 2_PBA_Photo Project
Digital Photo 2 DPH200 CTE_DPH200_HS_FINAL_SEM 1 N/A N/A SchoolCity
Semester 2: Technical Skills Assessment
Early Childhood Education ECE100 CTE_ECE 100_HS_FINAL_SEM 1 N/A N/A SchoolCity
1 CTE_ECE 100_HS_FINAL_SEM 2
Early Childhood Education ECE200 CTE_ECE 200_HS_FINAL_SEM 1 N/A N/A SchoolCity
2 Semester 2: Technical Skills Assessment
Education Professions 1 |EDP200 CTE_ED PRO 1_HS_FINAL_SEM 1 N/A N/A SchoolCity
CTE_ED PRO 1_HS_FINAL_SEM 2
Education Professions 2 [EDP300 CTE_ED PRO 2_HS_FINAL_SEM 1 N/A N/A SchoolCity
Semester 2: Technical Skills Assessment
. CTE_TVF100_HS_FINAL_SEM 1 SchoolCity
Film & TV 1 TVFI00 |1 TVF100_HS_FINAL_SEM 2 N/A N/A
CTE_TVF100_HS_FINAL_SEM 2_PBA_Final Project
Film & TV 2 TVF200 CTE_TVF200_HS_FINAL_SEM 1 N/A N/A SchoolCity
Semester 2: Technical Skills Assessment
Graphic Design 1 GRD100 N/A N/A SchoolCity SchoolCity
S CTE_GRD200_HS_FINAL_SEM 1 SchoolCity
Graphic Design 2 GRD200 Semester 2: Technical Skills Assessment N/A N/A
11/18/2024 9
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Marketing 1

Marketing 2

Medical Professions 1
(Nursing)

Medical Professions 2
(Nursing)

Tech Theatre 1

Tech Theatre 2

MRK200

MRK330

NUR300

NUR400

THR100

THR200

CTE_MARKETING 1_HS_FINAL_SEM 1
CTE_MARKETING 1_HS_FINAL_SEM 2

CTE_MARKETING 2_HS_FINAL_SEM 1
Semester 2: Technical Skills Assessment

CTE_MED PRO1_HS_FINAL_SEM 1
CTE_MED PRO 1_HS_FINAL_SEM 2

CTE_MED PRO2_HS_FINAL_SEM 1
Semester 2: Technical Skills Assessment

CTE_TECH THEATRE 100_HS_FINAL_SEM 1
CTE_TECH THEATRE 100_HS_FINAL_SEM 2

CTE_TECH THEATRE 200_HS_FINAL_SEM 1
Semester 2: Technical Skills Assessment

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

SchoolCity

SchoolCity

SchoolCity

SchoolCity

SchoolCity

SchoolCity

*Several finals have embedded tools/resources with the test. These resources may be printed in advance. To view which finals have
embedded resources, please refer to the CUSD Common Final Webpage. No other resources are allowed.

11/18/2024
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SchoolCity Common Finals

Common Finals Test Administration Procedures (SchoolCity Finals)

Complete
Required
Training

O Attend site training

0 Watch the Common Finals Test Administration Training Video

O Review the CUSD SchoolCity Test Administration Procedures in the Common Final Handbook
o Sign CUSD Test Security Agreement (Google Form)

11/18/2024
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Materials

Preparation
5-10 days prior to

Computer-based Testing (CBT)
o Verify access to SchoolCity (through Clever) for teacher and students.
O Ensure that all rostered students are present in SchoolCity.
0 Ensure devices are charged and have received recent updates (submit Incident 1Q tickets, as
needed, in a timely manner).
Accommodated Paper-Based Test (Select Students only)

prior to testing

esng 0 SPED Coordinators access Common Final through TEAMS and work with teachers to make
accommodations (one month prior).
0 SPED Coordinators provide accommodated final and bubble sheet to teachers.
Classroom o0 Encourage attendance and academic effort.
Preparation O Prepare materials for testing day, i.e., scratch paper, door signs, earbuds (see Accommodations),
5-10 days logins, etc.

O Prepare a non-computer-based activity for students who finish early.

Accommodations

O Review the list of Universal Testing Tools and Conditions available for all students, as well as
Specialized Accommodations.
O Wired earbuds must be available to all students for every final except ELA.

During
Testing Session

O Follow the testing schedule provided by the site.

O Read Scripted Directions (see next page) and post “Please Do Not Disturb” signs during testing
session.

0 On day of testing, Activate PIN for students that are present. Provide support for navigating
technology not content. Inactivate PINs of absent students (PINS activated before testing day will
be inactivated).

o Refer to Technical Guides on CUSD Common Final Website. Submit Assessment Support Tickets
as needed.

o Actively monitor and support testing environment, behaviors, and effort. Follow site expectations

for phone security, bathroom procedures, and breaks.

Make sure all student test statuses are green (Completed) before dismissal.

Collect and shred scratch paper at conclusion of testing.

Document student absences and plan for make-ups.

o o o

After Testing

Access Test Results to view student scores.
Celebrate success with staff and students, set/review goals, and create next steps.
O Review and analyze data to inform instruction, pacing, etc.

[

CUSD Assessment Website e CUSD Assessment YouTube SchoolCity Playlist

SchoolCity Common Finals are End of Course/Year Summative assessments. The purpose of Common Finals is to measure end-of-course/year
proficiency, inform improvement strategies for teachers, and guide efforts to achieve equitable outcomes for all students. Our CUSD Common Final
Procedures outline best practices to prepare and administer these assessments. Following the procedures ensures a positive, consistent testing
environment across the district.

Common Finals Test Administration Scripted Directions

These scripted directions are a part of our district test administration procedures. Reading
the directions creates a consistent testing environment for all students. The portion to be
read aloud appears in bold text.

11/18/2024
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https://youtu.be/KBe8FTFU8wA?list=PL04R1HuViFMCZNONkyY2OlScHcTW27uLW
https://cusd80.sharepoint.com/:b:/s/CUSDAssessmentOffice/ETPLrvfmNC5JlXcVY6MgtAUBKV00TabGCrng-gms8P1CiA?e=Xy8SLX
https://www.cusd80.com/cms/lib/AZ01001175/Centricity/Domain/6568/CUSD%20Data%20Analysis%20Protocol.pdf.pdf
https://www.cusd80.com/Domain/6568
https://www.youtube.com/channel/UCBDQ2z205EC3LJ7iYNLskig

Today, you will be taking the (subject) Common Final. These finals assess the state standards
taught this semester.

Talking during the test is not allowed. You may not discuss the questions or your answers after the
test. Electronic devices, such as cell phones, smart watches, and personal music players, are not permitted
during the entire test session.

During the test, if you have questions about how to use the SchoolCity/Extempore technology tools
or the computer, you may ask for my help. | will not be able to answer any questions about the content of
the test.

You may use blank scratch paper for this test. You will not be allowed to use any notes*. | will collect
all scratch paper at the conclusion of testing.

For all subjects except ELA/World Languages: Your test has a Text-to-Speech feature that reads each
question-and-answer choice for you. Wired headphones/earbuds will be used for Text-to-Speech. You may
not use personal Bluetooth headphones or earbuds. If your earbuds are not working, please let me know.

When you are finished testing you will see a review screen. Please review your work, verify that you
are ready to submit your answers, and then raise your hand to submit. Once you submit, you will not be
able to make any changes to your test.

Are there any questions?
Provide students with appropriate directions for logging in, according to their device.
For SchoolCity:

You may now enter the 4-digit PIN and select the Start Test button to begin the test.
For Extempore:

You may now begin the test.

While students are testing, move around the room to make sure students are progressing appropriately
through the test. Continue to follow the CUSD Common Finals Test Administration Procedures.

*Several finals have embedded tools/resources with the test. These resources may be printed in advance. To view which finals have
embedded resources, please refer to the CUSD Common Final Webpage. No other resources are allowed.

Common Finals Accessibility Guide

Universal Testing Conditions

e Small group or one-on-one testing
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Universal Testing Conditions are specific testing
situations and conditions that may be offered to
any student to provide a comfortable and
distraction-free testing environment.

Seated in a specific location in the room or at
special furniture

Repeated directions

Assistance with logging into the test

Reading the test quietly to themselves as long as
other students are not disrupted

Access to medical devices or assistive
technologies that allow the student to see/hear
the test.

Stretch break (in room)

Restroom break (one at a time)

Use of blank, lined or graph scratch paper

Universal

Testing Tools

The following SchoolCity Universal Test Tools are
available to all students taking Common Finals.

Students should be provided opportunities to
practice using these tools prior to testing by
accessing the Common Final Sample Test or by
taking teacher-created formative assessments in
SchoolCity throughout the year. Teacher directions
for the Sample Test are found on page 10 of the
Common Final Handbook.

Answer Eliminator

Highlighter

Line Reader

Notes

Text Magnifier

Zoom

Color Contrast

Text-to-Speech (TTS)* - not allowed on ELA

*Students must have wired earbuds to access TTS

English Learner Accommodations

The following accommodations are allowable for
these students:
e English Learners that receive EL services
e English Learners that have withdrawn from
EL services
e English Proficient students who are still in
their 2-year monitoring period (passed the
AZELLA test less than 2 years ago

Test directions, not content, provided in
simplified English

Oral translation of test directions into native
language

Use of a published word-for-word translation
dictionary*

*Student must reqularly use dictionary during instruction to be
eligible to use on the test

Accommodations for Students with Disabilities and/or Injuries

11/18/2024
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The following accommodations are allowable for
students with disabilities and/or injuries. These
accommodations must be explicitly stated in the
student’s IEP or 504 plan.

SPED Coordinators have access to editable paper
finals to make specialized accommodations. These
are only for students whose documented needs
cannot be met by the testing tools available in
SchoolCity.

Sign Language

Special Paper Version — these include Braille
tests, or paper tests for those not medically able
to use the computer

Short Rest/Breaks

Paper-Based Testing for select students

Scribe for multiple choice assessments, not for
written ELA tests

11/18/2024
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Accessing and Using the SchoolCity Sample Test

The district publishes a Sample Test in SchoolCity. The purpose of the sample test is threefold:

e Allow students to learn how to navigate the SchoolCity platform
e Familiarize students with the embedded online tools
e Give teachers a low-stakes opportunity to practice activating and monitoring an online assessment

Because the focus of the sample test is learning about the platform, the content is primarily composed of elementary
questions. Secondary questions were used only when needed to practice a particular item type or tool.

In addition to the test, we have also provided an accompanying slide deck The slide deck can be used as a teaching tool
to walk students through the test and demonstrate how to use the embedded tools.

To Access the Sample Test

e Loginto SchoolCity. Navigate to the Manage Assessments page.

e C(Click on the District Tab

e Under Collections, Select 23-24_CUSD Sample Test

e Activate the test for the desired class

o If you would like students to retake the test, wait 2-3 days and it will reset

To Access the Slide Deck

The slide deck is available on the CUSD Common Finals Staff Resources page.
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How to Administer Common Finals in SchoolCity

Step Directions
Teachers Log into C v From the CUSD staff links page, select the Clever icon. Log in with your CUSD GSE account.
SchoolCity via
Clever Clever From Clever, click on the SchoolCity icon.

SchoolCity

Locate your
Common final

Launchpad ::=
Click on the Launchpad (the waffle at the top of the page) and select Assessments.

BEo £
i [ E@@E
Launchpad Assessments ltem Banks Manage Assessments
Year: Collection: Subjec
2022-2023 ~ All = All

From the Manage Assessments page, click on the District tab.

Recent I:ﬁﬁl PLC Inspect Engage

Select All Records

Use the filters at the top of the page to locate your test. Click on Collections, de-select All, and select

Collection Subject Standard Grade/Conc
ESmEstrEe = YN . i your subject area and semester. Click the blue Refresh button to load your search. Find your final from
! un thelist below.
All T —
Assessment(s) Not in a Collection Horizc
.22-23 Clean Up Finals
s -22-23 Common Finals
.22-23 CUSD Coemmon Final Sample Test
f3 .22-23 ELA Common Finals
g 2nd Semester ELA il

11/18/2024
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Activate the test
for your current
period

Click on the Online Administration button for your final from the function icons located to the
right of the test.

S e I e Y > [0 I o 7 R

Period:

SPANISH 2 (Per F ~
Use the Period filter to select your current period. Be sure to select the correct semester (S1 or
S2). Click refresh to load the roster. I Al -

SPANISH 2 (Per P1- 81, Sect 10 - §1) v
SPANISH 2 (Per P1- 52, Sect 10 - 52)

Filter By: [Ed All Il ARAMIOII A (Mae A 04 Camtn o
Activate With PIN In

Showing 23 ~ of

Either select all students or individually check the box for each student that is present. Click Activate. The same PIN will
generate for all students. Only Activate for your current period. Do not activate your tests early.

I B

Provide PINs for

e Any student on your roster that is computer testing in another location with another proctor will need their PIN. Activate them at the

inactivate any
absent students

Alternate start of the period. Let the proctor know the PIN by emailing, calling or texting.
Locations e Paper-based testing students will not need PINs.
Immediately

Filter By: Al M Inactive [ Active W Incomplete M InProcess M Completed

Activat

(1]

With PIN Inactivate Pause Resume

[0}
2

Submit Score(s) Update Accommodations

e Check the box next to the name of any absent student.
e Click Inactivate.

o If astudent comes in late, check the box next to their name and click Activate. A new PIN for that student will be generated — it will not
be the same as the group PIN.

Only students that are present for testing should be in Active status.

11/18/2024
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Pause for
Individual Breaks

Filter By: All M Inactive .lve M incomplete M In Process M Completed

If a student must go to the restroom, nurse, etc., pause the test

Check the box next to the student’s name & click pause.

To resume, check the student’s name & click resume.

The student can also exit the test without submitting. If the student exits the test, you must reactivate the test and generate a new PIN.

Stop for Students
who don’t finish

Filter By: Al M Inactive M Active W Incomplite M in Process M Completed

If students must leave class or do not finish by the end of the period, stop the testing session.
Select the students in Active or In Progress status & click Stop. This will prevent students from re-entering the test in another location or
at another time.

Reactivate to
Complete the Test

Reactivate student tests at the beginning of the next test session.
Select the students’ names and click Reactivate/Activate with PIN.
Give students the new PIN to re-enter the test.

Check student
test status before
dismissal

Filter By: Al M Inactive M Active M Incomplete M In Process M Completed

Before dismissal, click on each test status button to ensure that all students are in Complete status.

Students that submit the test, cannot re-enter. Only the Assessment Team can reactivate a submitted test. Reactivations will be approved on a case-by-case basis.
Please submit an Assessment Support Ticket to request reactivation of a submitted test. If you experience any issues during administration, follow these steps:

1. Consult the SchoolCity Online Administration Troubleshooting Guide.
2. Follow your site plan on how to communicate technical issues at your site.
3. 3. Complete an Assessment Support Ticket for assistance from the Assessment Team.

11/18/2024
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Troubleshooting Guide: SchoolCity Online Administration
Need Additional Help? Submit an Assessment Support Ticket!

If this happens...

Then try this...

The student cannot enter
the test with the provided
PIN.

Verify the student logged in with the correct GSE account.
Verify the student is logging in correctly through Clever. If Google Chrome is not
working, try logging in using Microsoft Edge web browser.
Verify the student typed the PIN correctly.
Verify the student is logging into the correct test.
Check the online administration page of SchoolCity.
o Isthe student in Active status? If not, activate.
o Verify the student has the correct PIN.
Click by the student’s name. Inactive. Then, Active with PIN. Have the student log
out of SchoolCity. Then, log back in and try the new PIN.
Repeat process one more time.
Submit an Assessment Support Ticket.

The student’s laptop
freezes.

Exit SchoolCity and the lockdown browser (hold the power button on the student
device to exit).

Restart the device.

Reactivate the student’s test and get a new PIN.

Have the student log back in and restart the test. No answers should be lost.

If freezing happens again, try another device.

Clearing browser cache and cookies can help as well.

Submit an Assessment Support Ticket.

The student needs to leave
before finishing.

Have the student exit the test.
From the Online Administration screen in SchoolCity, click by the student’s name.
Click PAUSE or STOP.
o PAUSE if the student will return that same class period. Click Resume when
ready. You will not need a new PIN.
o STOP if the student has left for the day. Reactivate the student when they are
ready to resume testing. Give the student the new PIN to log in.

The student exits the test
accidentally OR the battery
dies on the computer

From the Online Administration screen, click next to the student’s name.

Click Activate with PIN.

Have the student log in and access the test with the new PIN and on a new device,
if necessary.

The student submits the
test accidentally.

Note: Submitting a test is
similar to submitting on a
state assessment. The
student cannot reopen once
submitted.

Ensure prior to testing that students understand the difference between exiting and
submitting.
Evaluate the situation. Ask the student if they meant to submit.
If appropriate, submit an Assessment Support Ticket. Be sure to include:
o The name of the student
o The course, period, and teacher
o The name of the test
o The rationale for why the test should be reopened

11/18/2024
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e The Assessment Team will review requests on a case-by-case basis and provide a
response via email.

The student’s audio isn’t
working.

e Adjust volume on earbuds and ensure they are plugged in.

e Go to the audio settings in the test (blue speaker button) and turn up the volume.
e Try anew set of earbuds.

e Tryanew laptop. This will require reactivating the test and generating a new PIN.
e Submit an Assessment Support Ticket.

The student cannot enter
through the lockdown
browser.

e Try another device.

e Have the student log into the device and access SchoolCity via CUSD Student links
page

e Use active monitoring to monitor students.

Note: Videos on how students log on through the lockdown browser are available on
our Assessment webpage.

The student is not in the
class list.

e Verify that the student is in your roster prior to testing.
o Verify that the student is rostered to you in IC.

e Follow site protocols for communicating testing issues.
e Submit an Assessment Support Ticket.

The teacher cannot log into
SchoolCity

Verify that you can log into SchoolCity via Clever prior to testing. If you receive one of
the errors below, follow the recommended steps:
e Uh oh!-This is a Clever issue. Submit a CSR or call Help Desk at x7697
e Aw, Snap! — The page has crashed. Restart the App or Platform
e 404 Page Not Found — SchoolCity cannot load. Log out. Clear cache and cookies.
e 403 Forbidden — Issue with servers. Try again in a few minutes. Submit an
Assessment Support Ticket.
e 504 Bad Gateway — Issue with servers. Try again in a few minutes. Submit an
Assessment Support Ticket.

The teacher is not present
to administer the test.

If the teacher is absent or unable to test, follow site procedures for testing. Assessment
Facilitators, Site Leads, or school level users may activate test for class and inform sub
of the PIN. Substitute should inform lead of any absent students, so they can be
inactivated.
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Scoring a Performance Based Assessment in SchoolCity

Performance Based Assessments (PBA) in SchoolCity allow teachers to score student work using a rubric. Students do not

interact with SchoolCity in this type of assessment. Instead, teachers grade work based on a rubric and enter scores

directly into SchoolCity. Several Common Finals have a PBA as a component of their final exam.

Step 1:
Locate your
assessment in the
Manage
Assessment tab.
Under the
Functions menu,
select Performance
Based Scoring.

8 B & L O A o |l | v

Step 2:
Enter the student
scores.

Introduction (4

Claim support (4 Conclusion (4

] Student ID Last Name First Name Pdiﬁ[‘] T Points) Points) Overall % Correct
1 989863 Abrajan Joshua 3 3 26%
2 991848 Aguilar Ap... Giovanni |4

3 980807 Arevalo Katherine Y

Step 3:
Refer to the rubric
as needed. Rubrics
are accessible
within online
scoring and in the
documents folder
on the Manage
Assessments page.

Performance Based Scoring — Click the Teacher Rubric button by the Objective name.

Continyi ... (10 Points) Inclusions (10

T® Points)

Proper cleaning

Junction is uniform a...
betwe...

Manage Assessments — Click the Documents Folder under the Functions menu.
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Common Finals Test Administration Procedures (Extempore WL Finals)

Extempore Common Finals are End of Course/Year Summative assessments designed to measure end-of-course/year proficiency, inform
improvement strategies for teachers, and guide efforts to achieve equitable outcomes for all students. Our CUSD Common Final Procedures outline
best practices to prepare and administer these assessments, ensuring a positive, consistent testing environment across the district.

Complete Required
Training

O Attend site training
0 Watch the Common Finals Test Administration Training Video

O Review the CUSD Extempore Test Administration Procedures and resources in the Common Final
Handbook

o Sign CUSD Test Security Agreement (Google Form)

Materials Preparation
5-10 days prior to testing

See Extempore Tech

Computer-based Testing (CBT)
0 Ensure that all rostered classes and students are present in Google Classroom and Extempore.
O Prepare Student Devices per the Extempore Technical Guide
o Ensure devices are charged and have received recent updates (submit Incident IQ tickets, as
needed, in a timely manner).
o Ensure students’ Google Chrome or Edge browser is updated.

prior to testing

Guide o Have students set site permissions for Extempore to allow camera, microphone, and pop-ups.
for Step-by-Step o Have students install the appropriate keyboard on their device.
Instructions o Import finals into Extempore
Accommodated Paper-Based Test (Select Students only) - SPED Coordinators access Common Final
through TEAMS and work with teachers to make accommodations (one month prior).
Classroom o Encourage attendance and academic effort.
Preparation O Prepare materials for testing day, i.e., scratch paper, door signs, headsets/earbuds, logins, etc.
5-10 days O Prepare a non-computer-based activity for students who finish early.

Accommodations

O Review the list of Universal Testing Tools and Conditions available for all students, as well as
Specialized Accommodations.

During
Testing Session

See Extempore
Administration Guide
for Step-by-Step
Instructions

O Follow the testing schedule provided by the site.

O Read Scripted Directions (see next page) and post “Please Do Not Disturb” signs during testing
session.

O Students log into computer:

o Turn up volume, connect Logitech headset, and check that the computer speaker is set to the
Logitech headset.

o Students navigate to Google Classroom and select their Extempore test.

o Before selecting the test, students should complete the microphone check.

o Actively monitor and support testing environment,

o Follow site procedures (i.e., behaviors, phone security, bathroom procedures, breaks, etc.)
o Unlock tests as needed.

o Refer to Troubleshooting Guide and submit Assessment Support Tickets as needed.

o Make sure all students have completed the test before dismissal.

o Collect and shred scratch paper at conclusion of testing.

o Document student absences and plan for make-ups.

After Testing

O Access Gradebook to score or view student scores.
O Celebrate success with staff and students, set/review goals, and create next steps.

O Review and analyze data to inform instruction, pacing, etc.

CUSD Assessment Website e

CUSD Assessment YouTube SchoolCity Playlist

11/18/2024
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Common Final Test Administration Procedures: Writing Test

Teacher Overview

The writing test contains 1-2 writing prompts. Teachers read the scripted directions which guide students through
logging into the test properly. Students will be given a paper form at the start of testing. The recommended practice is
for students to write their response on the paper test and then type their response into Extempore. Paper forms are
collected at the conclusion of testing. Once submitted, teachers score writing in Extempore. Since assessment scores are
not shared with students, written feedback is not provided to students on Common Finals. If technical issues occur,
paper forms are scored and scores are entered into SchoolCity.

Student Materials
Students will need the following materials:

e Paper Form (printed in advance)
e Pen/Pencil
e Student device

Test Administration Directions

These scripted directions are a part of our district test administration procedures. Reading the directions creates a
consistent testing environment for all students. The portion to be read aloud appears in bold text.

Before starting, ensure each student has the necessary materials.

SAY: Today, you will be taking the Writing Common Final. This final assesses the standards and language
skills taught this semester. Talking to others during the test is not allowed. You may not discuss the questions or your
answers after the test. Electronic devices, such as cell phones, smart watches, and personal music players, are not
permitted during the entire test session.

Open your laptops and log in to your device. Make sure there are no open windows or tabs.
Ensure all windows are closed.

SAY: Open your internet browser and go to our Google Classroom. Click on the link for today’s test. Log into
Extempore using your GSE username and password.

SAY: Now that you have logged in, turn on your keyboard.
Ensure that all students have enabled keyboards properly.

SAY: Write your name on your paper. You may write your response on paper and then type it into Extempore, or you
may type directly into Extempore. Only what you type into Extempore will be scored. You may not use any other
notes or resources for this test. | will collect all scratch paper at the conclusion of testing.
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SAY: During the test, if you have questions about how to use the Extempore platform or the computer, you may ask
for my help. | will not be able to answer any questions about the content of the test. If you have questions or
experience any technical difficulties, raise your hand, and | will assist you.

When you are finished with a question, review your work carefully before submitting and moving to the next
question. Once you submit the question, you will not be able to make any changes to your response.

If you back out of a question without answering, the question will lock and turn red. Raise your hand and let me
know if your question is locked. | will unlock it for you.

Are there any questions?

Answer student questions.

SAY: You may now begin the test.

While students are testing, move around the room to make sure students are progressing appropriately through the test.

At the conclusion of the testing session, collect all paper forms.
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Common Final Test Administration Procedures: Speaking Test

Teacher Overview

The speaking test contains 1-2 writing prompts. Teachers read the scripted directions which guide students through
logging into the test properly and planning their responses. Students are given an allotted time to read the prompt and
plan their response. If technical issues occur, teachers listen to student responses and score on paper.

Student Materials
Students will need the following materials:

e Paper Form (printed in advance)

e Pen/Pencil

e Student device

o Headset with unidirectional microphone

Test Administration Directions

These scripted directions are a part of our district test administration procedures. Reading the directions creates a
consistent testing environment for all students. The portion to be read aloud appears in bold text.

Before starting, ensure each student has the necessary materials.

SAY: Today, you will be taking the Speaking Common Final. This final assesses the standards and language
skills taught this semester. Talking to others during the test is not allowed. You may not discuss the questions or your
answers after the test. Electronic devices, such as cell phones, smart watches, and personal music players, are not
permitted during the entire test session.

Open your laptops and log in to your device. Make sure there are no open windows or tabs.
Ensure all windows are closed.

SAY: Plug in your headset. Check your audio icon on your device to make sure your headset is selected as the speaker
source. Your volume should be turned up and not muted.

Support students with checking audio and turning up volume.

SAY: Open your internet browser and go to our Google Classroom. Click on the link for today’s test. Log into
Extempore using your GSE username and password. Do NOT click on the test until | tell you to do so.

Ensure all students are logged into Extempore.

SAY: We will now check that our microphones/camera are working. Click on the student icon in the upper right
corner. Select Camera & Microphone Check.

If you get a pop-up message, be sure to allow the site access to the microphone and/or camera.
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When | tell you to, click Record and say 1,2,3,4,5 in a classroom voice. Play back the recording. Make sure that you can
clearly hear your voice (ASL - see yourself). If you cannot hear your voice (ASL — see yourself), raise your hand, and |
will assist you.

Click Record now.
Allow students time to complete the camera & microphone check. Assist students as needed.

SAY: In a minute, | will pass out your Student Form. You will have three minutes to read the prompt and plan your

response. You may use the planning paper to jot notes. At the conclusion of the planning time, you will record your
response into Extempore. Only what you record into Extempore will be scored. You may not use any other notes or
resources for this test. | will collect your Student Form at the conclusion of testing. You will have up to 5 minutes to
speak. You do not need to use the entire time, but be sure to answer the prompt completely.

Once you record, be sure to listen to your response. You may submit or delete and re-record one more time. You will
only have one opportunity to delete your recording. Once you submit, you will not be able to go back and make any
changes.

Do you have any questions?

Answer student questions. Pass out the Student Forms.

SAY: Write your name and student ID on your paper. Your planning time begins now.
Set a timer for 3 minutes. When the timer goes off, read the next direction.

SAY: During the test, if you have questions about how to use the Extempore platform or the computer, you may ask
for my help. | will not be able to answer any questions about the content of the test. You may use blank scratch paper
for this test. If you have questions or experience any technical difficulties, raise your hand, and I will assist you.

If you back out of a question without answering, the question will lock and turn red. Raise your hand and let me
know if your question is locked. I will unlock it for you.

Are there any questions?

Answer student questions.

SAY: Click on the name of the test in Extempore. Begin recording your prompts now.

While students are testing, move around the room to make sure students are progressing appropriately through the test.

At the conclusion of the testing session, collect all paper forms.
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Accessing and Using the Extempore Sample Test

The district provides a practice Speaking and Writing assessment for Extempore World Language Common Finals. To use
the sample test, you must import the assessment into your own Extempore account. Level 1 Assessments use the Level
1 Rubrics, while Level 2 Assessments use the Level 2 rubrics.

Note: For SY24-25, Semester 2 Writing and Speaking have been split into 2 separate tests. The practice tests mimic that
same format. The settings for the Semester 2 Practice tests are as follows:

e Grade Published Manually (it is the teacher’s decision whether to share grades)
e One prompt per test

e Speaking — 2 attempts, 3-minute maximum response time

e  Writing — Single attempt

Semester 1 Practice Test Links Semester 2 Practice Test Links
Test Window: Semester 1 Only Test Window: Semester 2 Only
Semester 1 Sample Test Link: (Level 1) Semester 2 Level 1 Speaking Practice for Spanish 7-8

Semester 1 Sample Test Link: (Level 2)
Semester 1 Sample Test Link: ASL (Level 1) - .
Semester 1 Sample Test Link: ASL (Level 2) semester 2 Level 1 Writing Practice

Semester 2 Level 1 Speaking Practice

Semester 2 Level 2 Speaking Practice

Semester 2 Level 2 Writing Practice

Semester 2 ASL Expressive Practice

Accompanying Paper Forms Accompanying Paper Forms

To be released SY 25-26 Semester 2 Level 1 Speaking Practice for Spanish 7-8

Semester 2 Level 1 Speaking Practice

Semester 2 Level 1 Writing Practice

Semester 2 Level 2 Speaking Practice.pdf

Semester 2 Level 2 Writing Practice

Semester 2 ASL Expressive Practice

1. Ctrl + Click on the appropriate link above. When prompted, log into Extempore using “Log In with Google.”

2. Select the class(es) to which you want to add the assessment. This will expand the page to set the start date/time
and end date/time for each period.
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[MEEERSEEEN  Add 1o existing

Select the class to import the assessment "CUSD Practice Assessment”
Sample Period 1
Sample Period 2
Sample Period 3
Sample Period 4

] Copy start and due dates to all classes*

+ i+

Sample Period 1

Assessment name:

CUSD Practice Assessment

Choose start and due dates for this assessment

Start time Due Time

11/06/2024 07:30 AM 8 11/05/2024 01:39 PM |

3. Do not change the title of the assessment. Use the calendar feature to set the testing date, start time, and end
time for each assessment.

a. To closely mimic the Common Final, set the start and end date as the same date. Set the start time as the start time
of the period. Set the end time as the end time of the period.

e EEIE]
02 40 AM

Su Mo Tu We Th Fr Sa

ssmel 03 41
3 4 n 6 7 8 9

10 11 12 13 14 15 16 04 42
17 18 19 20 21 22 23 05 43
24 25 26 27 28 29 30
06 44
ueda 1 2 3 4 5 & 7
07 45
| Clear Today
0 11/05/2024 01:39 PM m]

4. Scroll down and click the green Add button. It will now show in your class period as Scheduled or Active, depending
on the start date/time selected.
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ADD

5. Absent students — To allow absent students to take the test, click on the PAST DUE Assessment and adjust the end
date/time. This will change the status to Active. Students who have completed the assessment will not be able to
retake the assessment.
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Extempore Technical Guide: Complete Before Testing

Materials Preparation
5-10 days prior to testing

Step 1: Ensure all rostered classes and students are present in Google Classroom and Extempore.

A) Loginto Extempore and check that all classes are present.
B) If you are missing a class, click the Sync with Google Classroom

button in the upper-right corner.
C) Students will appear in your gradebook as soon as they have taken ® e

an assessment.

o Classes Gradebook Rubrics Content Reports v
——

#7% Sync with Google Classroom
Manage Classes ° L

D)
E)

Check your Google Classroom to ensure all students are enrolled.
Submit Incident 1Q tickets (on CUSD Staff Links) for any issues with

Google Classroom.

Step 2: Ensure student devices have received recent updates

Students can check if their devices are up to date by following the steps Chromebook:
below for each device type. / R
' cusp @
Chromebook: | B
A) Click on the date and time in the lower-right corner to reveal the 15 L
menu. Click on the gear to open the computer settings. | Ep——

B) Scroll down the left menu to select About Chrome OS.
C) Chrome will begin searching for device updates.
D) When complete click Restart.

About ChromeOS
@ Google ChromeOS

(@ Nearty up to date Restat your device to firish updiating.
Version 128.0.6613.118 (Official Build) (64-bit)
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Windows:

A)
B)
C)
D)

Click on the search bar in the task bar at the bottom of the screen.
Type Settings and open the Settings Menu.

From the left menu, select Windows update.

Click the check for updates button. Once updates are installed,
restart the computer

Note: Updates will not be fully installed until the computer is restarted.
Device must be plugged in or at 40% or greater battery life.

Windows:

Q Ssearch

€ @ v Do S Poope fokien s ® -
Best match

T g 04

Settings (7+) Settings

5 Open
B Usphe hom Sat

@ Mo er

G sporezrgn

i B Qg
Windows Update

m Restart required (estimate: 4 min)

& y Your device will restart outside of active hours set by your organization.

LO=CBO &

System
Bluetooth & devices
Network & internet

Personalization

BE N 0 R

Apps

Accounts

Time & language
Gaming

Accessibility

@ X 0 9 (e

Privacy & security

:ee\ﬂﬂndowsundale
LIS eme®F NG e

@

Step 3: Ensure the appropriate web browser is up to date.

Google Chrome:

A)

B)
)
D)

Open Google Chrome and click on the menu (three dots) in the
upper right corner

Select Help>About Google Chrome

Check for updates (automatic)

Once updates are installed, click Relaunch. Chrome will close and
reopen to install updates.

racniron

About Google Chrome %
What's New
Help center

Report an issue.. Alt=Shift=|

(Student & Parent

(Chrome only)

About Chrome

@ Google Chrome

© -

Nearly up to date! Relaunch Chrome to finish updating.
Version 130.0.6723.93 (Official Build) (64-bit)

Help >
Settings

Exit

Your browser and profile are managed

o Relaunch
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Microsoft Edge: Microsoft Edge:
A) Open Microsoft Edge and click on the menu (three dots) in the upper
right corner ’T_@{i I o ‘
B) Select Help & feedback>About Microsoft Edge R @ setogs O evsicon
. a. Chandler lInified cerves mare 3 NewlnPrivate window  Cisk+ShiftN
C) Check for updates (automatic) ay @ Helo 6@ Help anffeedback ’ B S
D) Once updates are installed, click restart. Edge will close and reopen & Send eedback AieShifiel | Close Misrosoft Edge 2 oo
. . T @ Collections Ctel+Shift Y
to install updates. B Reportunafese 59 v
cta & What's newand tips & sropping
@ About Microsoft Edge ; Fromienes o
3 Extensions
About G Browser essentish
M\c'rnwhidg-lnrvluumfx'sg I S b e
E . E &) Findon page CualeF
£ Semings
A © repmtess .
Is 4 Close Microsoft Edge
Step 4: All students set appropriate site permissions for Extempore.
Google Chrome: Google Chrome:
A) Students navigate to the extempore app. I
B) Locate the site settings button in the address bar between the c o | CHECEETE e
home button and the site address (looks like sliding buttons).
C) Click Site Settings to open the settings page in a new tab. Ok Camera o Allow -
D) Set Camera, Microphone and Pop-ups to Allow. ) G L
' 0, Mi h Allow -
E) Close tab and refresh the Extempore page. ! ams extemporeapp.com x 4 v Midopnone o
B connection is secure > @) Motion sensors Allow (default) v
<> JavaScript Allowed (defaut) [ ise
— Alowet ettt i3 Q1 Notifications Ask (default) M
@ Cookles and site data L < Javascript Allow =
oﬁ stesetngs @ Allowed by your administrator
¥
() About this page |4} - Images Allow -
{eam e s s one Allowed by your administrator
[4 Pop-ups and redirects o Allow M
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Microsoft Edge Microsoft Edge
A) Students navigate to the extempore app.
. . . e i ef; ~
B) Locate the site settings button in the address bar between the LR & Sonin - Exempore x ©  Location B
home button and the site address (looks like a lock). toﬁ hitps://cms.extemporeapp.com// @ Camers o Alow .
C) Click Site Settings to open the settings page in a new tab. . o "
. W |crup one ow ~
D) Set Camera, Microphone and Pop-ups to Allow. D o fcms xtemporespp.comiAccounLagn Rt
E) Close tab and refresh the Extempore page. " About cms.extemporeapp.com : ¢ Motion or light sensars s S
B comectioni secure ’ [ Notifications Ask (default) v
oﬁ Permissions for this site
Cookies and site data @ 5 @ JavaScript Allow (default) ~
CH  Tracking prevention for this site (Balanced) o Q Images Allow (default) o
Trackers (8 blocked) >
(7 Pop-upsand redirectso

Step 5: All students install the appropriate keyboard on their device.

Follow the installation guide in the Adding a Language Keyboard handout, See Adding a Language Keyboard handout.
located on page __ of the Common Final Handbook.
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Step 6: Import finals into Extempore.
1) Go to Google Drive > Shared Drives. Open the World Language Common & orive
Finals Shared Drive. o
2) Open the Import Links Document and locate the link for your Speaking e ﬁ Werld Language Common Finals
& Writing assessment. Ctrl +Click on the link. g ::"W
3) When prompted, log into Extempore using “Log In with Google.” S Workspaces B Import Links for Common Finals e
4) Select the class(es) to which you want to add the assessment. V@ My Drive
5) Do not change the title of the assessment. Use the calendar feature to I
set the testing date, start time, and end time for each assessment. Set @m’m
the start time as the start time of the period. Set the end time as the ongraaions, "CUSD Pectic Assassment e ' reacy o o 3k popeniott
end time of the period. P T o STRESEE e
6) Scroll down and click the green Add button. :md = CUSD Practie Assessment (Level 1) !
7) Repeat the process for your Listening & Reading assessment. . mo“’”’
NOTE: If you do not have access to the Shared Drive, please submit an Fe G signin with Google ) _ ——
Assessment Support Ticket. potion
6 ADD
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Administering Common Finals in Extempore
Step-by-Step Guide: World Languages Only

Step 1: Guide students to log in on testing day.

Remember, you must import your assessment into Extempore before testing! See previous page for directions.

A)

B)
C)

D)

E)

F)

G)
H)

Students log into the computer and
check sound settings. Plugin Logitech
headset (required for Speaking
assessment).

Click on the volume icon in the task
bar.

Click the up arrow to view all speaker
settings.

Ensure that the Speakers (Logitech USB
Headset) are selected. Make sure the
volume is turned up.

Students navigate to Google Classroom
and click on the assessment link. When
prompted, they should log in with
Google.

Before selecting their class, direct
students to complete the
microphone/camera check by clicking
on the avatar in the upper right-hand
corner.

Select Camera & Microphone check.
Click record. Replay the video to ensure
audio and video feature is working.
Once they complete the check, they
click the green button to return to the
Classes screen. If they have tech issues,
they should raise their hand for help.

Select playback device

Speakers (2- Logitech USB Headset)

Speakers (Synaptics HD Audio)

HP P223a (Intel(R) Display Audio)

Was everything okay with your video check?

I'M HAVING ISSUES

H | CAN HEAR AND SEE EVERYTHING!

My Account

Notification Preferences

G Camera & Microphone Check
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Step 3: Monitor students. Unlock tests as needed.

Resetting A Locked Attempt

Locked attempt will always appear in red in the gradebook.
1) Actively monitor testing. . _ T )
2) Most questions are set to a single 1. Click on the assignment and navigate to the locked question.

attempt. If students click on the 2. Click on the 3 dots and unlock the question.
question and then back out without T extempore e @ @

answering, the question will be locked. ) §

Teachers can reset a locked attempt. e ‘©- e OetyHabte a
3) If necessary, teachers can delete a - — e 00000

student response. We only delete : - as

responses if the student experiences a g Py — e ] T v e e Aot e

technical issue while testing which e ° e B

results in an incomplete submitted @ sovui o ! ¢ ' Jp—

attempt. To see how to delete a Baty Habte f ! et 031 2302 —

response, click here. ”

Note: students will have to refresh their screen or app to be able to see the unlocked
attempt.
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Step 4: Check completion before dismissal

% Gradebook Rubrics Content

1) Filter your Gradebook to show just the Q speaking &Writi " o O
Common Final. Type the assessment o it o it 59688 ¥

title in the search bar at the top of the
Extempore gradebook ) CRE

2) Click Show Key to view the color of
each testing status.

3) Ensure each student present for testing
has submitted their responses. The ¢ o
yellow circle shows submitted and 0

ungraded. The gray circle shows
unattempted. All absent students
should show a gray circle. 0

4) Note: All Common Finals are set to be
manually published. The gradebook
should show a closed eye next to the 0
assessment name. Please leave the
grades unpublished in Extempore and
enter grades in Infinite campus.
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Step 5: Score Speaking & Writing Assessment

Note: Before scoring independently, your
department/language should engage in at least
one round of scoring calibration.

1)

2)

3)

4)

Locate the assessment in the
gradebook. Click on the first student’s
submission.

The snap grader will pop up on the
right-hand side of the screen.
Read/Play the student response.

Use the embedded rubric to score the
student’s work. Refer to the full rubrics
posted on the Extempore Staff
Resources website as needed. You do
not need to leave feedback as the
grades will not be published in
Extempore.

Use the next buttons at the top of the
snap grader to move to the next
guestion or the next student

‘m Classes Crading CGradebook Commeons
_@ -\\ Ingywa m ‘ m See o
nA l X
Flrst, Last Namve I: | . S mo— © Ungraded Assigranent 3
y Ungeaded Assgnment
Ouck w |
@ oary : ° © °
@ Donald  Duck “ @ v Q |

"M pAANMEng 0N going boatng on
Saturday. [0 yOu Wwant 10 Come with
erer? Wirw'?
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Step 6: Schedule and Administer Speaking & Writing Make-ups

To schedule and administer a make-up test, L
simply access the test in your class and extend osmemest&rl bractice Tects anssessments @) 4 4 |£]
the testing date/time. B

1) Open the desired class period.
2) Open the desired assessment.
3) Change the end date/time to set the make- [ —— .J Youcan drag and drop assessments to
up test session. Only students who have not e iheirorder

accessed the test will be able to take the test. Bome

' Y
l\ Show: Active Scheduled Closed Draft Incomplete [ Archived /,\

. 2 9
050 Practice Assessment (Level 1) Questions m 4} E]
. 2
CUSD Practice Assessment (Level 2) Questlons Eq @ ﬂ E]
ASL Practice Assessment (Level 2) ;ues cone = < E]
. 1
ASL Practice Assessment [Level 1) ACTIVE] ( vions zZ D &l E]

Assessment Name: §) CUSD Practice Assessment (Level 1)

Start Time Due Time

Assessment 11/06/2024 | 8:38 o 12/20/2024  5:00 PM
Timeline: 9
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Extempore Troubleshooting

Need Additional Help? Submit an Assessment Support Ticket!

If this happens...

Then try this...

The student locks the
question.

Resetting A Locked Attempt

Locked attempt will always appear in red in the gradebook.

1. Click on the assignment and navigate to the locked question.
2. Click on the 3 dots and unlock the question.

%'W Classes Cradebook Cammaons
~
Baty Habte
Practice Speaking < AlAssessmentTypes Al Time - e =
Extempore 191 o
Spanish
Q search Students - @ R
as
Same quesiions will have timers for both
. ko Unit Porfermance Spa AP Assosement Tamplata (With Span|
First, Last Mame ! e el @ e I A g
@ svvai vabre / q
as
Baty Habte ! 'l cxhonet 0

Note: students will have to refresh their screen or app to be able to see the unlocked

attempt.

If you cannot see the locked attempt in your Gradebook, refresh your screen or
log out and back in to sync.

If you continue to have trouble, submit an Assessment Support Ticket. Include
your period and the student’s name so we can help you unlock it.

The text in Extempore is
typing from right to left.

Check your Preferences. (Select your name>Preferences)
Make sure nothing is checked under Right to Left Language.

Students can still copy/paste
during the final

Check that Safe Mode has been enabled on your account.

Click on your name>Preferences.
Check Enable Safe Mode. Only future assessments will be enabled. Use active

monitoring and/or Lightspeed.

Students are getting
Navigation Warnings when
adjusting the volume

Instruct students to use the volume control on the headset. A red solid light
indicates speaking mode. A flashing red light indicates the headset is on mute.

Mute Indicator Mute Button

Volume Controls
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Student Keyboard is not
working.

Check that the student has enabled the keyboard on their device.
Check that the student knows how to use the keyboard. Refer to the keyboard
shortcuts on Adding a Language Keyboard (pg 42)

Live Captions are running

Refer to the EdTech troubleshooting document, Disabling Live Captions, located
on the CUSD World Language Common Final Website.

Students cannot hear
themselves on the
Microphone check

Log out of Extempore.

Check that the student’s computer volume is turned up.

Check that the Logitech headset is plugged in.

Verify the speaker input and output settings are set to the Logitech headset under
Computer audio settings.

Select playback device o -

Speakers (Synaptics HD Audio)

<

Speakers (Logitech USB Headset)

Mon, May 10
HP P223a (Intel(R) Display Audio)

® 0 333

Log back into Extempore. Check that site permission for the microphone has been
approved (see Tech Guide).

Try Mic Check again.

Try a different device or contact site tech.

If students are using a Windows 11 device, you may need to activate/enable the
microphone in the device itself.

1.
2.

e

Search in lower left - type Control Panel and open it.

A new window will appear. In the search at the top-right, type Sound and then
choose Change sound card settings.

A new window will appear with tabs at the top. Choose Recording.

| think | chose Microphone: Realtek(R) Audio. Then choose Properties.

A new window will appear. At the bottom of the window find "Device usage"
and check that it says, "Use this device (enable)". (The student today didn't
have this set correctly) If it is set to "disable" choose the drop down and switch
it.

Choose the Levels tab at the top. Slide the Microphone slider to about 75 and
be sure the speaker next to it isn't muted. (The student's today was muted)
Click on the speaker to unmute.

Choose Apply.

Choose Apply.
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Adding a Language Keyboard
Typing in Extempore works best when students install the appropriate keyboard directly onto their computer. The

following guide will identify the appropriate keyboard and provide a step-by-step on how to install the keyboard on
student devices.

Recommended Keyboards

Language Keyboard
French, German, & Spanish US International Keyboard
Mandarin Chinese Simplified

Installation Guide

1) Open the computer’s
settings menu. Type
settings in the search R

bar and select open. @

| G hl-l:’-_qn

(—. Apps  Documents  Sdttings  Peopk  Fokkn  Fhois B F

Stings (71 Settings
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2) Click on Time and

Language from the B Syem — [g
left-hand menu. 0 stetooth & devices me zome. mapmems: ciock wiiKR). colenaar evplay
W Network & intenet
O o et oot MY st
/ Nssonsation " iy Innpage et iangage 1y
[ @ e
B Ao e s phoer 390 .
U Time & language 8. :ﬁpe«n
2 Garing
* Accessibilty
O Prvacy & secunty
0 Windows Update
3) Select Language & B Gystem .
e & e
Region. B Bletacn & devices le Trem cane:, mtamatic chace settings, cakrdar dapls
W Network & imemet
Language & region | |
/ ition Winchens Uaplap lerpsge poebenmd birgeeue ooiona bt
B oo —
) e P, Mot s, presacnd
,=. Acenunts
1D Time & hinguage a0 Spemih
Spaech LA IR, TR C IR FACTAADNE 18R TR
& Ganing

4) Locate the selection

for English. Click on s Engiish (United States)
the three dots to L anguage pack. text-1a-speech, speech recognition, hencwriting, basic typing

reveal the menu. - Language aptions
Select Language e Move u
Options. @ Counny or region

Windaws and Spps might use yous country o region to give you kocal canbent

5) Select Add Keyboard.
Add the desired
keyboard.

Keyboards

Instaled keyboards _ _ Add a keyboard
For langusge ipecific key layouts and input options

us
CWERTY
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6) Toturnonthe
keyboard, click on

the keyboard from Keyboard layout |+ Spacebar
the task bar. From

the menu, select the | ENG English (United States)
desired keyboard. us

Remember to turn

on the keyboard ENG English (United States)
before logging into United States-International
Extempore.

More keyboard settings

ENG
0 = ~a

1=
>

‘Y]

@

Student Guide

~ V@7 [# 7% E[% |~ & [* [( 7)) °[_ .|+ +|e—
(10 ]22(3 3|4 n|5 €|6 %|7 %8 %|9 ‘|0 |- ¥|= x|Backspace
= |QAWAEER®TPRYUUUI i|lOOPO{“|}" | |

= 5| &l é| ® p| u| a| i| 6| o[ «[] »|\ -
Capstock (A A|S § DBP/F |G |H |] |KCEL @|: °|" " |Enter

al| B| @ el gl; | ' |

Shift ZEX |C¢|]V |[B [NNMpul<C>"|?2 [shift
4> 2 © Al ml, cf. |/ i|4
Cirl L& Alt Alt Gr L& Citrl

Holding the right Alt Key (Alt Gr) while pressing another key on the US International Keyboard yields the blue
characters depicted in the layout below.

Example 1: To type the Euro sign € hold the Alt Gr and press 5
Example 2: To type a capital C cedilla ¢ hold both the Alt Gr and Shift keys and press ,

There are 13 dead keys on Kubuntu - Linux and most of these are combinations with Shift and/or Alt Gr. First press the
dead key (combination) then release the dead key (combination), and subsequently type a letter.
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Example 1: To type O, press Shift+6, release and type O
Example 2: To type g, press Alt Gr + Shift + 9, release and type g

In some cases you can combine two diacritics like in 3; first press the dead keys for the circumflex and then the dead
keys for the underdot (or vice versa). Pressing a dead key followed by pressing the space bar produces the character
denoted by the dead key; e.g. ~ + space results in “~”, see the third column in the table below.

Student Templates —
The following templates may be printed for students to be used during testing.

Spanish

To use these characters, hold Right Alt + the key.
Right Alt+Shift+key will create a capital with the accent mark

French
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Laccent aigu/cédille/Laccent tréma: Hold Right Alt + the key.
Adding the shift key will create the capital version.

Laccent grave: Type * (next to the 1) and then the letter.

S nNEEEEEnE

& e Jlaa) s NI

Jlaa )L LU JC L L Joel JL L
Bl EEED

B [ .

Laccent circonflexe: Press » (Shift+6), then key
é: Press " (Shift+'), then e

UL

] &)

Hold Right Alt + the key.
Adding the shift key will create the capital version.
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7-12 Common Finals - Frequently Asked Questions
General Information

What are Common Finals?

e Common Finals are End of Year/Course Summative Assessments. Common Finals assess standards
taught within the semester, as identified by the district curriculum maps. Common Finals measure end-
of-year/course proficiency as well as inform improvement strategies for students, teachers, and sites.
These finals identify and measure common outcomes for courses across the district.

When are Common Finals given?

e Common Finals are administered based on your site’s Common Final days within the district window.

e CUSD’s Research and Assessment webpage is updated throughout the year and includes various
resources including the Assessment Calendar. The Assessment Calendar lists the testing windows for all
district and state assessments

e The district testing window includes a make-up window for absent students. Sites that operate on
alternate schedules have alternate testing windows for Common Finals.

Which courses have Common Finals?
e The list of courses with Common Finals is located on the CUSD Assessment Common Finals webpage.

My course has a Common Final. Can | administer my own Final Exam?

e No. Courses with a designated Common Final must administer the CUSD Common Final. No other
teacher-created test may be administered the same week as common finals or may be included in the
portion of the grade reserved for Common Finals.

If my subject area does not have a Common Final, what do | do?
e If you teach a course that does not have a common final, you may create your own final.
e Do not administer a common final for any course other than the designated course (see page 3-4 of
Handbook). For example, AP Physics would not administer the Physics Common Final.
e AP & IB courses are not required to take common finals.

What is a Challenge test and can | use it as a final?
e Challenge tests are district-approved assessments for students seeking course credit (i.e., credit
recovery, students from non-accredited schools, etc.). NOTE: Challenge Tests are not common finals.
e No, challenge tests are for a specific purpose and may not be used for a final. Data in SchoolCity is

organized by test. Combining results of Common Finals and Challenge tests would lead to invalid and
unreliable data.
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Are we adding Common Finals to other content areas?
e Yes. The goal is to have Common Finals in all courses. Work will be taking place throughout the next
few years to build common finals for new courses.
e In 2023-2024, the Common Final Task Force is working to create finals for 7t"-8™ Grade Resource (Math
and ELA only) and for select CTE courses.

What is SchoolCity?

e SchoolCity is the district selected assessment platform for Common Finals. It houses a variety of
assessments that teachers can use to inform instruction. These assessments are accessed through tabs
on the Manage Assessments screen.

Recent My Assessments School Inspect EngageNY GoMath Arizona Linked Bulk Activations

o District Tab — Contains secure district assessments (Benchmarks). These assessments are only
visible during the testing window

o My Assessments — This tab will contain any teacher-made assessments
Inspect — a bank of SchoolCity pre-built assessments that teachers can use at anytime

o PLC-a collaborative bank of team-created assessments that houses data for PLC classes in one
location. If you would like to have a PLC Group created, please submit an Assessment Support
Ticket.

How do Test Security Procedures support students and teachers?

e All staff are required to follow District Test Administration Procedures as this ensures valid and reliable
assessment results.

e During the test window, teachers and school level users will be unable to view specific reports (student
response, item analysis, and feedback cards). All reports will be available to support data analysis after
the completion of the test window.

e Teachers and School Level users cannot print the test for any reason.

e Only SPED coordinators will have access to editable word docs that may be edited to provide required
accommodations and printed.

e Only principals will have access to a Google Drive to print back-up paper copies, in case of severe
technical issues.

How are Common Finals developed?

e Common Finals are developed by the Common Final Task Force. The Task Force includes teams of teachers
knowledgeable in their content areas as well Assessment Specialists and Curriculum Coaches. The Task Force
meets throughout the year to build and revise finals.

e Common Finals are built using the following process:

ey e e Build assessment Vel EiF EferaofeITeie Review assessment
Standards on . passages/phenomen
. blueprint ; as a whole
Curriculum Map a and test items
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e Common Finals are reviewed using the following process:

Review Alignment of

. Conduct Item Review Teacher Revise or Review
Assessment Blueprint .
to Curriculum Map Analysis Feedback on Replace Items as Assessment as a
(Reliability) Finals Needed whole

(Validity)

e Common Finals are built for new courses, or when courses with an existing final undergo significant changes to
the curriculum map.

e At the beginning of the year, applications to join the Common Final Task Force are sent to principals and
department chairs to share with staff. If interested, contact your principal.

e Task Force/Committee information is transparent and can be found on the Assessment Committees website.

What is the timeline for accessing and viewing the Common Finals?

e Adistrict window for administering Common Finals is published on the CUSD Assessment Calendar.

e A month prior to the test window, Special Education coordinators will have access to editable Word documents
for select students who require additional accommodations not available to them in SchoolCity.

e Teachers will have access to view the finals they administer once the testing window opens. To view the final,
click on the name of the final. This will open the SchoolCity blueprint. Then, click the Online Preview button
located in the upper-right corner. You may have to click the Exit Window button to close the blueprint and view
the Online Preview.

e The district is working to provide public blueprints to staff, students and families. The first semester blueprints
will be available on the CUSD Common Finals webpage beginning in December 2023. Second Semester
blueprints will be available after Spring revisions are made.

e Assessment Department can provide virtual or in-person PD on accessing and viewing common finals.

| have a student that is absent and will not return before the end of the testing window. Now

what?

e The student should make up their Common Final during the scheduled make-up window, which is the first 10
school days of the following semester. The Assessment Team will automatically open this window.

How do | provide feedback on Common Finals?
e If you want to provide feedback on the Common Final, please submit your suggestions using the Common Finals
Revision Form. This form is available on the CUSD Common Finals Staff Resources webpage.
o The feedback is reviewed by the Common Final Task Force during their meetings. Any changes made would be
for the following year’s test administration.

Before Testing

Will | be able to print answer sheets and test booklets?

e No, test booklets and answer sheets cannot be printed. Since 2022-2023, all Common Finals are online, and the
entire assessment should be completed regardless of course pacing.
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e Technology is available at all sites. If additional resources are needed, please contact the Technology
Department.

e Select students receiving specialized accommodations may test on paper. These materials will be provided by
Special Education Coordinators

What are the procedures for 7-12 CUSD Common Finals?

e The CUSD Common Final Test Administration Procedures support consistency in administering Common Finals
across the district and help ensure valid and reliable results. The procedures are outlined on page 7 of this
Handbook.

e All staff administering Common Finals are expected to follow all Test Administration Procedures.

e Allfinals are administered online. Back-up paper copies are provided to principals in a shared Google Drive.
These are to be used only in case of a significant technical failure.

How do teachers and students log in to SchoolCity?

o All staff must log in through Clever to access SchoolCity. To log in to Clever, first log out of any personal Gmail
accounts. Then, click on the Clever link from the CUSD staff links page. It will prompt you to sign in with your
CUSD Gmail.

e If you experience an issue logging in, this may be due to a Clever issue or a SchoolCity account need. The
Assessment Team can support SchoolCity account issues. If you receive the “Uh Oh” message when logging in
to Clever or any other tech related error, please submit a CSR (Help Ticket).

e Students will access the test through the Lockdown Browser. For directions on logging in, please refer to the
following videos. The videos are also available on our CUSD Assessment You-tube channel.

o Student Login — Chromebook
o Student Login — Dell

What if | have a substitute teacher?

e If the teacher is absent or unable to test, follow site procedures for testing. Assessment Facilitators, Site Leads,
or school level users may activate test for class and inform sub of the PIN. Substitute should inform lead of any
absent students, so they can be inactivated.

Can | activate PINs early?

e No. Activating PINs prior to the test day, or for students who are not present in the room, compromises test
security. If a student is testing in another location with an alternate proctor, the teacher may call, text, or email
the 4-digit PIN when testing commences.

e PINs that are activated early will be deactivated.

During Testing

How do | administer the assessment?

e Follow the guide entitled, “How to Administer Common Finals in SchoolCity,” located on page 12 of this
handbook.
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What happens if a student exits a test, comes in late, is absent during testing or doesn’t finish?

e Exiting a test happens when a student leaves the testing window without submitting the assessment (see
question below).

e Common Finals are NOT auto reactivated. If the student logs out (ex. bathroom break, early check-out), the
student will NOT be able to log in with the same PIN to continue their session. The teacher must reactivate the
student in SchoolCity. This will generate a new PIN which must be given to the student to allow them to log in
again.

e Tardy: Follow site procedures for student tardiness on testing day. If the student has sufficient time to complete
the assessment, the teacher will go to the Online Administration screen, select the student’s name, and click
Activate with PIN. This will generate a new PIN for the tardy student.

e Scheduling should ensure all students finish the test within the allotted time.

A student submitted their assessment accidently. What should | do?

e Just like on the state assessment, once a student attempts all the questions, they are directed to a review
screen. Once they review their answers, they can submit the assessment. They should get a warning that asks
them if they really want to submit. Once submitted, the test cannot be reopened by the teacher or the
student.

e For this school year, we have the capability in the Assessment Office to reactivate a submitted test. This will be
done on a case-by-case basis. Please complete the Assessment Support Ticket and provide an explanation for
reopening the assessment.

What accommodations will students receive on district tests?

e The Common Finals Testing Accessibility Guide, located on page of this handbook, was created using the

following state documents:
o ADE Achievement Accommodations
o Universal Tools and Testing Conditions
o EL Testing Accommodations

e Universal Tools and Testing Conditions are available to all students. Universal tools have been pre-assigned
(embedded) in all district assessments (highlighter, color contrast, notes, text magnifier, zoom, answer
eliminator). Text-to-speech is enabled for Math, Science, and Social Sciences assessments. Text-to-Speech is not
available for any ELA assessments as Reading is what is being assessed. Earbuds (wired, no Bluetooth) must be
provided to students for all non-ELA Common Finals.

e Accommodations (including Universal Tools and Conditions) provided on district assessments should be
provided throughout the year during instruction and formatives — not solely during district and state
assessments.

e Refer to IEPs and 504s to identify required accommodations for students with disabilities and injured
students. The Assessment Team receives a list of students with paper-based testing/large print
accommodations from Student Services and provides materials accordingly.

e NOTE: Please check with 504 and SPED Site Coordinators for additional information

| have a student that requires a Special Paper Version (SPV). What should | do?
e A Special Paper Version is an accommodated test provided to students who cannot access test content online
due to a disability or medical condition. This includes Braille, Large Print, and Paper-based tests. The need for a
Special Paper version must be documented on a students IEP/504 plan.
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e The process for requesting a paper version of a Common Final based on a student's IEP/504 begins with the
site's Special Education Coordinator or Lead. Please reach out to them for assistance.

For students with Large Print or Braille, the Assessment Department will assist the Special Education Coordinator
or Lead.

Can test content be translated for English Learners?
e No. Translation of test content is NOT an accommodation. Translated directions are appropriate.
e Refer to the Common Finals Accessibility Guide located on page 9 of this handbook.

What happens if | run into problems with Technology?
e Technology Department Help Desk - x7697

e Links and Troubleshooting Tips coming soon!
o  WiFi- have you tried toggling on and off? Have you tried restarting your computer?
Computer Screen Freezes - Have you tried a hard restart? Hold down the power button for several

seconds until the computer restarts itself.

o

After Testing

How much is the Common Final worth towards a final grade?
High School: The CUSD Common Final accounts for 20% of the student’s semester grade. No other

assignments/tests can be added into this 20%.
e Junior High School: Please speak with your site leadership.

How do | grade my Common Final?

Grading is at the discretion of the teacher/department. Recommendations should be made by each department
to grade with fidelity to increase the reliability of the data. The grade that is in SchoolCity does not have to be
the grade entered into IC. If a teacher chooses to use a subset of the questions to calculate the grade, they must
do so manually. There is no functionality in school city to “not count” specific questions.

What else do | do with the data?
e In addition to sharing with students and families, Common Final data should be used to guide improvements to

instruction, courses and programs. Refer to the CUSD Balanced Assessment Framework — End-of-Year/Course
Summative Assessments for guidance on how various stakeholders can use the data.

e There are a variety of useful reports in SchoolCity that can be used to make improvements to instruction, pacing,
etc. The following pages provide additional information and resources for using data in SchoolCity.

e The CUSD Data Analysis Protocol outlines the district process for reviewing district assessment data.

For additional questions, trainings, or needs, please reach out to the CUSD Assessment Team:
ravel.sarah@cusd80.com
vezzosi.michael@cusd80.com
We greatly appreciate your cooperation, feedback, and efforts.
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Accessing Test Results

Student test results can be accessed as a class or individually. Class test results can be easily viewed on the Test Results
report.

Accessing Class Test Results

Launchpad ~ /
e —
8 ull = [

Parent Portal
Manager

2

Assessments Item Banks Dashboard Reports Resources

Report Manager

; Growth

Predefined Class Roster Custom Horizon Model
1 Test Results The Test Results Report display
English Learner, Special Educa’
2 Student Response The Student Response Report ¢
3 Feedback Cards Feedback Cards are designed f

Test Results o

Roster: SIS 22-23 YTD

Year Roster e
2022-2023 ~ SIS 22-23 Current -

SIS 22-23YTD

SIS 22-23 Current

SIS 2023 Summer
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:nt Level: Collection: Subject: Tags: Assessment:
= All = ELA = All = 22-23 ELA Grad

EED G

Period:
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All v
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ALGEBRA1 (Per P1 - YEAR, Sect 3 - YEAR) v
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Average Raw Score Average % Correct

22.26 67.46% N

Mumber of Students Tested:

1 - Minimally Proficient
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3 - Proficient
4 - Highly Proficient
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District Average & 67.46% I
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Grade 12 13 39.39% Il
Grade 10 26 78.79% I
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Accessing Individual Test Results

Individual student test results can be viewed in the Student History Report.
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CUSD Data Analysis Protocol

—
CUSD Data Analysis Protocol

[ What do we want

Determine Purpose our students to learn?

What are you trying to learn? What decisions are

you trying to make using this data?
PLC G2
How will we know they ]

Collect and Organize Data [ lermed X7
Compile various types of data from different time
intervals (see Data Triangulation on page 2).

Data Analysis
—— N

Describe the Data
What can students do well? What are students
struggling with? Use "l notice" statements.

Interpret the Data
Look for patterns and trends to address the purpose.
Also look for patterns and trends that were unexpected.
The Why

Reflect on the Data

What do | know and what do | still need to know?

What is my frame of reference?
What role did | play in these results?

Develop a Plan and Change

How will | address each student's needs? How will | address the

needs of the class? How will | monitor and adjust my teaching?
What high yield teaching strategies will | implement?

PLC G4

How will we extend and enrich the
learning for students who have

demonstrated proficiency?

PLC Q3
How will we respond when
some students do not learn it?

Monitor and Adjust
What data will | use to monitor the progress and
implementation of my plan? What will | do if the plan isn't

working as successfully as | expected? ‘
.
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Determine multiple data sources to utilize:

« Formative assessments (student and teacher)

« Summative assessments (summative
classroom, end-of-course, end-of-year)

+» Benchmark assessments

« Screener/diagnostic assessments

« Observational data (look/listen fors)

Student self-reflection/perception data
Conversations with the student
Attendance,/tardies

Behavior

Social

Other

Refer back to the CUSD
Data Analysis Protocol to
finish your data analysis

Good data analysis requires frequently
reviewing data, using quality data, and
triangulating data. Data triangulation
requires using multiple data sources to
determine patterns ar inconsistencies,
which help the data user better
understand each student and their
needs. During data analysis, you should
embrace and loak for the unexpected.
The data should lead you to discovery.

Select the quality data
sources from your list

Ouality data includes data
that is timely, relevant,
complete, and accurate.
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How did my students perform overall?

Use the Test Results Report and Summary Report to answer this question.

1. From Reports, select Test Results.
2. Check your filters at the top to make sure you are displaying the correct year, roster, and test. Roster YTD shows all students that
have ever been enrolled, while Current Roster shows only those currently enrolled.
3. When in the Summary Report, select Performance. Then select by grade or by period. Check the Averages box (top of the chart).
4. Use the Reports to answer the following questions:
From the Test Results Report, what percent of students Did students in different periods perform similarly? How did
scored Proficient or Highly Proficient? What percent of students perform compared to the school? The district?

student were not Proficient?

On which standards were students successful? Where do they need support?

Use the Standard Analysis and Summary Report to answer this question.

1. Onthe Standard Analysis, use the features below to analyze the data:

a. All Standards tab and the STOP standards. A STOP (Scrutinize These On Performance) standard is one in which students
did not meet or exceed the Standards Mastery Percentage of 75%. Select By Performance Level to view student mastery
levels.

b. Note the Raw Score under the standard [Ex: RS(4)]. As most questions are assigned one point, the Raw Score will
typically indicate the number of questions on the final.

c. Use the sorting filters on the columns (the triangles) to sort columns by highest to lowest, etc.

2. Onthe Summary Report, select Standards. Notice you can then choose to view by grade or period. Select the averages checkbox
From Standards Analysis, on which standards did students From the Summary Report, did all periods/grades perform
perform well? What were the STOP standards? Which similarly on the standards? Do | see the same trends across
standards need remediation for select students? Which the school and district?

standards need reteaching with the whole class?
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What knowledge & skills do students need? What are their misconceptions?

Use the Item Analysis to answer this question.
3. Onthe Item Analysis, use the features below to analyze the data:

a. Note the All ltems and STOP Items tabs. STOP items are those with a % Correct under 70% or if an individual distractor
(incorrect answer) is over 60%.

b. Use the sort feature (triangles) on the & Correct column to view the highest and lowest performing items. Sort by
standard if you want to view items grouped by standard.

c. Note the percentages for the distractors. A high percentage in a distractor may indicate a misconception; an even
spread across distractors may indicate students do not understand the content or the question.

d. Click on the item bar graph to view the item summary. Click on the pie chart to see which student selected each answer.

On which items did students perform well? What On which items did students not perform well? What
instructional strategies contributed to this result? do their answer choices reveal about their thinking?

Reflect on the Data & Develop a Plan

Reflect on the data you have collected. Develop a plan for moving forward.
What do the results tell me about the overall effectiveness of the course?

Are changes needed to instructional pacing, strategies, or groupings?

Are additional enrichment, remediation, or resources needed?

What skills or knowledge do | need to improve outcomes?

How will I use this information to inform instruction for next semester? For next year?
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Student Work Analysis Worksheet

Complete the worksheet to analyze student performance on an individual test or assignment to determine differentiated next steps for instruction.

PLC Question: Data Protocol Step:

What do you want students to learn? Determine Purpose/Collect & Organize Data

Student Work Selected: Content Standard:

Learning Objective:

PLC Question: Data Protocol Step:

How will we know they have learned it? Describe the Data

Part A: Expectations for Student Work/Performance - What are the qualities of work that meets/exceeds expectations? List the

success criteria for the student work sample.

Part B: Student Names - Review the student work samples according to the above criteria. Sort into categories and write student

names into the table below.

Below Expectations Approaching Expectations Meeting Expectations Exceeding Expectations

% of class % of class % of class % of class
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PLC Question: Data Protocol Step:
How will we know they have learned it? Interpret the Data

Part C: Description of Student Work/Performance - Take a student work sample and describe the features of the work. This will
help identify patterns and trends within and between groups.

Below Expectations Approaching Expectations Meeting Expectations Exceeding Expectations

Part D: Learning Needs - identify the strengths and learning needs of each group.

Below Expectations Approaching Expectations Meeting Expectations Exceeding Expectations

PLC Question:
How will we respond when some students do not learn?
How will we extend learning for those who are already proficient?

Data Protocol Step:

Develop a Plan & Change

Part E: Differentiated Strategies - identify next steps in instruction based on learning needs.

Below & Approaching Expectations Meeting & Exceeding Expectations

11/18/2024 64



COMMON FINAL HANDBOOK

Additional Resources

Balanced Assessment Framework - End-of-Year/Course At-A-Glance

This CUSD assessment framework is intended to inform and guide CUSD educators as they work to

improve and enhance their assessment practices. CUSD families can use this framework to understand
the assessments that may be administered to their children.

*  End-of-Year/Course (Common Finals) At-A Glance

CUSD Data Analysis Protocol

This Data Analysis Protocol outlines the process for analyzing and triangulating data. It is intended to
support teachers with using data to drive instructional decisions.

CUSD Common Finals Website

The CUSD Common Finals website is a hub of information and resources about common Finals for CUSD
staff, students and families.

CUSD Grade 7-12 Content Area Curriculum Maps

This CUSD Curriculum maps outline the standards that are taught in each semester of a class. They are

created by teachers with the support of CUSD Curriculum & Instruction Coaches. These documents
serve as the foundation for the Common Finals.

Select the content area to locate the desired curriculum map.
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Common Finals School Year 2024-2025 Test Security Agreement

I acknowledge that the Common Final is a secure test and agree to the following conditions of use to ensure the security
of the test and the validity of the results.
1. Ishall take necessary precautions to safeguard test materials/content.

a. Ishallsign a Test Security Agreement for the School Year 2024-2025.

b.  Access to test materials, including online tests, is restricted. | shall not attempt to gain access to test materials
beyond that which is granted to me by my school/district test coordinator, superintendent, or charter
representative.

c. Iftest materials are distributed to me, | shall keep them under lock and key except during actual test times. This
includes any student data sheets or student information sheets provided to me.

d. Ishall not permit students to remove test material from the testing room except under the supervision of staff.
This includes computers that are logged into an actual test.

e. Ishall not examine, read, or review the tests.
i I shall not disclose, nor allow to be disclosed, the content of the test.
ii. I shall not log into any student online test.

f. Ishall not erase or change any student responses or any marks (including stray marks) on a scorable test booklet
or answer document.

g. Iftest materials are distributed to me, | shall return all test materials to the school/district test
coordinator immediately upon the completion of testing.

2. lunderstand that the district superintendent or site leadership will develop, distribute, and enforce disciplinary
procedures for the violation of test security by staff.

Individuals who will administer or proctor Common Finals for school year 2024-2025 must also agree to the following
conditions to ensure the correct administration of the tests.

3. Ishall participate in training activities prior to administering the tests.
4. 1shall review the appropriate Test Administration Directions prior to administering the test.

5. Ishall follow all instructions provided by district personnel.

By signing my name to this document, | am assuring the Chandler Unified School District that | will abide by the above
conditions and that anyone | supervise, who will have access to the Achievement Tests, will also sign a Test Security
Agreement.

Signed By: Date:

Printed Name:

Title: School:

Please return signed copy as per instructions from your school/district test coordinator.
Signed copies will be maintained by school/district administrators for 6 years.
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